
	LOS ANGELES UNIFIED SCHOOL DISTRICT
ESSER Funded Device Refresh Project
Transfer of Equipment Form



	Directions: Complete all sections of the form and email it to ESSERhelp@lausd.net and copy (Cc) fsep@lausd.net

	
	
	
	
	
	
	
	
	

	Authorization:
	
	
	
	
	
	
	
	

	Office:
	COVID Fiscal Unit 
	
	Authorized By:
	Pre-Authorized by COVID Fiscal Unit
	
	Title:
	Sai Kit Ho
	

	
	
	
	
	
	
	
	
	

	

	From
	
	
	
	
	
	
	
	

	School Name:
	
	
	Authorized By:
	
	
	Title:
	
	

	
	
	
	
	
	
	
	
	

	

	To 
	Note: If school and/or Location Code are known, please list below, otherwise put “n/a”
	

	School Name:
	
	
	Location Code:
	
	
	

	
	
	
	
	
	
	
	

	



	Reason for transfer:
	Per the Teacher Refresh Project FAQ - This device travels with teachers between schools and should be returned when they
separate from the District.



	Description
(Type/Model)
	Serial Number
	Funding
	Current Condition
(New, Good, Fair, Poor)
	Comments or Notes

	
	 
	 
	 
	

	 
	 
	 
	 
	

	 
	 
	 
	 
	

	 
	 
	 
	 
	

	 
	 
	 
	 
	

	 
	 
	 
	 
	

	 
	 
	 
	 
	

	 
	 
	 
	 
	

	 
	 
	 
	 
	

	 
	 
	 
	 
	

	 
	 
	 
	 
	

	 
	 
	 
	 
	

	 
	 
	 
	 
	

	 
	 
	 
	 
	

	 
	 
	 
	 
	

	 
	 
	 
	 
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



