How to Generate Inventory Report(s)?

Locate Re o]o rt Welcome to IT Asset Management

1. Visit https://achieve.lausd.net/itam

2. Click on Reports & Dashboard

IT Asset

3. Scroll down to Device Inventory Reports ansoement sty Report & Doty [Ro02ESL A Support
Login
4. You may select from the 3 standard reports
available: Device Inventory Reports
To access your site's inventory and checkout reports, please use the following links to generate reports from Focus:
L] Assets Deploved - a“ dEViceS aSSigned to + Assets Deploved - all devices assigned to school (including checkout)
. 5 » Student Checkout - detailed list of devices assigned to students
SChOOI (|nC|ud | ng CheCkout) «» Faculty Checkout - detailed list of devices assigned to faculty
. Student checkout _ detailed ||St Of deViceS Note: The following are device statuses found in the reports above:
X «» In Inventory - Device is checked in
aSSIgned to Stud entS + Deployed- Device is checked out to a student or employee

+ Transferred/Received - Device is assigned to site but not placed in inventary

e Faculty Checkout - detailed list of devices

q Student Checkout
assigned to faculty Sl

5 CIle on the report yOU W0u|d I|ke tO generate Page 1: Select from the dropdown or press "OK" for a full list of your approved sites.

DO NOT CLICK EDME

For customized reports, Contact MaM

6. Report filters will appear as an option

School Name
* You do not need to filter ~SelectValue~ v
Local District Name
8. Select OK to view full inventory report (with or ~Selectvalue— v
without filters) Community of Schools

—SelectValue— w

Cost Center Code

—SelectValue—  w

Asset Date Acquired
is equal to /is in v fe

OK  Resetw

Edit - Refresh - Copy
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https://achieve.lausd.net/itam
https://focus.lausd.net/analytics/saw.dll?PortalGo&Action=prompt&path=%2Fshared%2FCO%20Workrooms%2FIT%20Asset%20Management%2FRemedy%2FAssets%20Deployed%2FAssets%20Deployed
https://focus.lausd.net/analytics/saw.dll?PortalGo&Action=prompt&path=%2Fshared%2FCO%20Workrooms%2FIT%20Asset%20Management%2FRemedy%2FStudent%20Checkout%2FStudent%20Checkout
https://focus.lausd.net/analytics/saw.dll?PortalGo&Action=prompt&path=%2Fshared%2FCO%20Workrooms%2FIT%20Asset%20Management%2FRemedy%2FFaculty%20Checkout%2FFaculty%20Checkout
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1. Once complete, the report can be found in —
your downloads folder CHRISTIAN HERMNAMDEZ- STUDENT 1018110 05 SALIANI, MAZIAR
BRYAMN 2 ESII o h3 5, PHILIP Palm
2. Open report - :
p p The Export process is complete.
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1 |Asset Barcode EAssetSerisl Number Asset Model Description EAS;E( Checkout DSE
5444 |LAUSDAJOG72611 1RYNDK3 Latitude 5400 Chrome 9/19/2022
5445 |LAUSDAJ0732151 1RYQ5R3 Chromebook 11 11/17/2022
5445 |LAUSDAJ0628068 1RYZXM3 Chromebook 11 LTE 6/10/2022
5447 |LAUSDAJ0393355 1RZ0983 Chromebook 11 3100 1/26/2022
5448 |LAUSDAJ0747652 1RZD5R3 Chromebook 11 8/20/2022
5448 |LAUSDAJ0586180 1RZDZK3 Chromebook 11 2/16/2023
5450 |LAUSDAJ0441658 1RZF2D3 Chromebook 11 3100 8/19/2022
5451 |LAUSDAJ0461172 1RZL893 Chromebook 3100 3/2/2022
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