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* (B Iﬂ Title: Self Registration of Supplier
3 \1“ a8 Area: Supplier Relationship Management (SRM)
R
Business Process Procedure
Self Registration of Supplier Transaction Code: ROS (Self)
Purpose

Use this procedure to register directly as a new LAUSD supplier/vendor.

Trigger

A supplier/vendor that is not already an LAUSD supplier/vendor and is interested in doing business
with LAUSD must register via LAUSD's Supplier Self-Registration page.

Prerequisites
e None.
Menu Path
Use the following menu path(s) to begin this transaction:

e The Supplier Self-Registration page will be accessible via a link on LAUSD's Procurement's website
(http://psd.lausd.net/) under Vendor Resources.

Transaction Code
ROS (self)

Helpful Hints

e xxxx within a document represents a variable which may consist of a name, number, etc.

e In the field description tables, R indicates the action is required, O indicates the action is optional,
and Cindicates the action is conditional.

e The following notes maybe used throughout this work instruction:
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

General o Offers additional information such as policy.
Cautionary A Indicates that an action MUST BE completed.
Critical 6 Indicates that an action MUST NOT BE completed.
Shortcut ;’; Indicates a shortcut to a process.
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Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Procedure

1. Start the web browser using Internet Explorer and access Los Angeles Unified School District's Procurement

Services Division website at http://psd.lausd.net/.

Search - Windows Internet Explorer

2 | B2 = > W & Search

File Edit View Favorites Tools Help

Search
DK v
2. As required, complete/review the following fields:
Field R/O/C Description

Address and search R

using Search The Web

(privitize) Example:

http://psd.lausd.net/
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Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Procurement Services Division

s LAUED BOME PEDHOME FAGQ CONTACTUS FORME - h
o h"o. Log Angeles Unified School District |"-'~'1‘3'c a
Fs 5

- " PROCUREMENT SERVICES DIVISION

e el Ml e e
ADBAINI STRATION BRAMCH

Welcome to the Procurement Services Division

MISSION STATEMENT

To provide schools and administrative offices with goods and services they need - when they need them. in dosng
Sl s st oo S rocurament laws are followed and the District achieves the most cost ellective prices for

TEMELINEI SCHEDUILE |5 NOW AVAILARLE!

District Memorandum No. 5016.0, 2012-2013 Procurement
Year-End Closing TimelinefSchedule, was released on March

18, 2013, Click hare o view tha mamorandum.

FPROCUREMENT mum 5ih
et

EDITHOM

wiavs thair Must Know ltems
Ear Schools And Offices in = 4,
ane sres. Thiz ares includes _
Ehe Procurerment Manosl, S ——— -
Adivesrias and important

farma.

& Schools snd offices can o o

now refer vendors to the
Yendors/Contractons page-

3. VENDORSICONTRACTORS
Click to selec RESOURCES link.
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Vendors/Contractors Resources

LAUSD HOME F5SD HOME FAQ CONTACTUS FORMS |cparch IE

Los Angeles Unified School District

) J:PSD

\.. 1 PROCUREMENT SERVICES DIVISION
PROCUREMENT MATERIEL MANAGEMENT PROCUREMENT COMPLIANCE, GRANTS &
e e Coaan

Welcome to the Procurement Services Division
il Vendors/Contractors

SHOPPING
Register Your Business as a Vendor for the Los Angeles Unified School District

Usa the nk bebow to register your business to bid on LAUSD solicitations and'or allow your business 1o
receive payment from LAUSD for contracts and purchase orders

LAUSD SAP Vendor Registration (Supplier Self Registration)

T
If you are already registered and require updates to your SAP Vendor profile, please use the link below

PROCUREMENT MANUAL 5%

EDITION Supplisr Portal Log-In

For assistance with completing the Suppler Self-Registration process and navigating in our Supplier
Hew Procurement Services Partal, the following tools are available:

Division Branches - As of ~

113, Procurement Services i in

Drvision [PSD) has been -

rearganized. PSD consists of
three branches: Procurement,

Maberiel Management and

Procurermnent Comphance,

Granits and Contract .

Coordination. All Facilities For effective use of the LAUSD's vendor portals please use Intermet Explorer 9 (IES) or Firefox

Contracts units now repodt to
Facilities Services Division. Los Angelbes Unified School District Solicitations for Commadities, Goods, General and Professional Services

4. Click LAUSD SAP Vendor Registration (Supplier Self Reqistration) |ink to start the self registration process.
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Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Supplier Self-Registration

~#m, Los Angeles Unified School District
mi- Supplier Self Registration

Welcoma 10 Los Angeles Unified School District’s Vendon Supplier 5ell Registration website, This website serves as the initial point of entry for fulure suppliersivendors to do b
with LAUSD. Vendors/ Suppliers may register for LAUSD's procurement needs including commadities, general senvices, professional services, and construction senvices.
{ Please see LAUSD's Suppher Sell Regisiration System Tesm and Condnions )

WOTE: Bedore procesding with the sell-negistration process, please Rave the lollowing readily availabe: Taxpayer Identification Numbsr, Contaot | . Business ndormation, Seller's P

Resale Musber (il applicable), and Small Business Emenprise [SBE) Infosmation (if applicalls, sush &3 SBE Cavalying Agency, SBE WE!MH Dok, HMFHEWI\_HH Thifes-"Faar A
Annual Sabes)
For as . pleans LAUSDY s Pr ‘s Prequalifi I'dendor Services Unit via e-mail st pag-wuiflisend nat or by phone af (SE2) §54-9404

* Fipldy masasd with sn asierish sre mandebory

Taxpayer Identification Number

An Employer Identificstion Numbs' OR 8 So0s] Seoundy Numibe: must be peoveded

1 ~—
5 Emnploye: |darafication Hum ke
Sociel Seaurify Number

Arw you 1089 reportabds in soocrdenos with IRS guidelings: (No =

RS Form W, Beguest for Taxpaves igeradicetion Number nd Cartdioaton,. must sl be submitied Trae compluted IS Foom WoR can be sent 1o LAUSDS Proous
Prequalificaticn [ Vendor Services Unit vis s-mail o peg-vsudlisund rad o by Tex of (S82) S54-0400

Company [ Individual Details

Hamae of Company | Inderidual: ®
| Extarnicn of Mamss or DRA §

Asdrass
< innitind >
5. As required, complete/review the following fields:
Field R/O/C Description
Emp'oy‘?r Identification R 9 digit Employer Identification Number
umber:

@ Enter Employer Identification Number or
Social Security Number, for example select
Employer Identification Number. (Please do
not provide hyphens/dashes in EIN/SSN.)

Validations are performed against the
Taxpayer Identification Number provided to
check that it does not already exist in
LAUSD's system.
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration
Supplier Self-Registration

Zm- Los Angeles Unified School District
{mi Supplier Self Registration

Welcoma 10 Los Angeles Unified School District’s Vendon Supplier 5ell Registration website, This website serves as the initial point of entry for fulure suppliersivendors to do b
with LAUSD. Vendors/ Suppliers may register for LAUSD's procurement needs including commadities, general senvices, professional services, and construction senvices.
{ Please see LAUSD's Suppher Sell Regisiration System Tesm and Condnions )

ROTE: Badore p ding) with Thi 388 regisiration p . please have the ] rexdily & - Tampaped baentilicatesn Numbssr, Condaot Ink Bisgn i, Seller's P

ﬂillhﬂuﬁlriilpﬂe‘lm.mmﬁulh“" priss [ SBE] Ink [ licabde, such a3 SEE Carslying Agency, SBE Carifezation E Dk, Mursis IH"' I &, mind Thies-Year A
Annual Sabes)
For as . pleans LAUSDY s Pr ‘s Prequalifi I'dendor Services Unit via e-mail st pag-wuiflisend nat or by phone af (SE2) §54-9404

* Fomldy masosd with Bn ssterisk sre mandatory

Taxpayer Identification Number
An Employer ldentifiostion Numbs OR 8 S00s] Ssourty Numbes' must ba provsded

Esniploya Idamification Numbss' 72| | 4587ER0
Sociel Seaurity Numbe |
Arw you 1069 reportskds in sooordsnos weih IRS guldebees |‘-o v:

RS Farm W-, Beguest for Tecpeyver iderdificetion Numbss snd Ceddicaton,, must sl be submiBied X Tra compluted IS Foom WG can ba sent 1o LAUSDS Procur
Prequalificaticn [ Vendor Services Unit vis s-mail o peg-vsudlisund rad o by Tex of (S82) S54-0400

Company [ Individual Details

Hamae of Company | Inderidual: ®
| Extarnicn of Mamss or DRA §
Asdrass

PR —

< - >

6. Select the appropriate answer for "Are you 1099 reportable in accordance with IRS guidelines: combo box

No - n.
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|3 Title: Self Registration of Supplier

;% g’; Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration
Supplier Self-Registration

Zm- Los Angeles Unified School District
‘mi Supplier Self Registration

Welcoma 1o Los Angedes Unified School District's Vendor Supplier Seif Registration website. This website serves as the initial point of entry for fulung suppliershendors to do b
with LAUSD. Vendors/ Suppliers may register for LAUSD's procurement needs including commadities, general senvices, professional services, and construction senvices.
{ Please see LAUSD's Supplier Sell Regisiration System Teem scd Condtion )

ROTE: Badore p ding) with Thi 388 regisiration p . please have the ] rexdily & - Tampaped baentilicatesn Numbssr, Condaot Ink Bisgn i, Seller's P

Resale Mumber |il spplicable), snd Small Business Emterprise [ 5BE] Ink [ licabde, such a3 SEE Carslying Agency, SBE Carifezation E posfi Diarbie, ML rﬂ"’ I &, mind Thies-Year A
Annual Sabes)
For as . pleans LAUSDY s Pr ‘s Prequalifi I'dendor Services Unit via e-mail st pag-wuiflisend nat or by phone af (SE2) §54-9404

* Fomldy masosd with Bn ssterisk sre mandatory

Taxpayer Identification Number
A Employer ldeniifiostion Numbs OR 8 Soos] Seourty Numos: must b proveded

Esniploya Idamification Numbss' 72| | 4587ER0
Sociel Seaurify Number [
Arw you 1089 reportabds in soocrdsnos weih IRS guldelnes }h --r

s
7 RS Form W-, Beguest for Tecpever iderdiicetion humbss g Mo ligation,, must shic be submitied x X Tra compluted IS Foom WG can ba sent 1o LAUSDS Procur
Prequalificabon | Vendor Serdoes Uni v s-mail o prgoemdSlannd rad o by fax o4 (382) S54-G458
Company [ Individual Details
Hamae of Company | Inderidual: ®
| Externicn of Nems or DIBA §
Adddrass
-( FET— >
7. For example, select list item | Ma . If"Yes" is selected, IRS Form W-9 must be submitted via fax or E-mail.
Last Modified: 7/3/2013 8/54 Business Process Procedure



‘ﬁ %\‘ Title: Self Registration of Supplier
;\%u! g’;—' Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Employer idertifiostion Numbss [72] [«2078sa |
Saaal Saounty Nurmbas
Are you 106 reportakie in somerdence with RS guidelines : "

IRS Form W-0, Requast for Tacpayer dentificetion Number snd Carsficaton,, must 80 be submited Z . Thea complated I3 Fomm WG can ba sent 10 LALSDNS Procus
Pragqualification [ Vendor Sericei Unil vie a-mail & pic-wuiBisond nal o by fax o (S82) S54-0408

Company | Individual Details

8 Hama of Company | Individusl: * LI ]
{ Extaruion of Narmes o DBA ) ]
Address
Postsl Coda / City: * ]

Fagion | St =
Country: * s
Frione Humise:

E-mail Addrems [Purchasingl: ®

[Ragistmiicn Conlinnation and Puschass Orders will Bs sani b B e-mail ssdnss )

E-mail Addea (Aoounling):

(Flease provide o e-mail relsted to payment-remetiancs s i e sent b e differet e-masl sddne. |

Plaasa nobe that in sosoedancs with He Calilamia F Tt Bied, Publ 3 10T and Ravacus and Califomia Taxalicn Coda Sectian 10842, the Lai Asgalel Unified Sohool Daitiel i riguised i withhe
all paymanti masde 15 non-Califsmis miident serics providen for prolemional iervicei. rent. leased. of royaltiel pald. Sorma vandan may be axempbed Fom Sl regquinement by complating &
Withhgiding Exemption Cartificete Celiformie Form Siiceifing thei atata and 3 the Caid Faem 300 1o LALSD Amsounts Paystile Branch vis e-mad ot pocountr-panebieflisad nat

o by i 88 {213) 2418012
Payment Remittance Address ( if different from previous section )

H a Paymant Bemitisnos sddnes s beeng provided. plesse provide complete name snd scdoem information
o S e BBV

Hamae of Company

| Extarabon of Name of DBA, )

< >
8. As required, complete/review the following fields:
Field R/O/C Description
Name of Company / R o : -
Individual: Name of the company/individual with 40 character limit
Example:
Test Company?2

Last Modified: 7/3/2013 9/54 Business Process Procedure



‘ﬁ %\‘ Title: Self Registration of Supplier
;\%u! g’;—' Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Employer idertifiostion Numbss [72] [«2078sa |
Social Sacurity Mumbee [ [
Acw youu 1060 reportabie in sccordence with IRS guidelnes ‘-a -

IRS Form W-0, Requast for Tacpayer dentificetion Number snd Carsficaton,, must 80 be submited Z . Thea complated I3 Fomm WG can ba sent 10 LALSDNS Procus
Pragqualification [ Vendor Sericei Unil vie a-mail & pic-wuiBisond nal o by fax o (S82) S54-0408

Company | Individual Details

Hame of Company | Indiridust: [Tast Company2 x|
9 | Exterion of Nars o DBA § L L[ ]

Mddress [

Poitsl Coda | City: * ]

Ragion | Siste oA [

Country: * s

Frione Humise:
E-mail Addrems [Purchasingl: ®

[Ragistmiicn Conlinnation and Puschass Orders will Bs sani b B e-mail ssdnss )

E-mail Addea (Aoounling):

(Flease provide o e-mail relsted to payment-remetiancs s i e sent b e differet e-masl sddne. |

Plaasa nobe that in sosoedancs with He Calilamia F Tt Bied, Publ 3 10T and Ravacus and Califomia Taxalicn Coda Sectian 10842, the Lai Asgalel Unified Sohool Daitiel i riguised i withhe
all paymanti masde 15 non-Califsmis miident serics providen for prolemional iervicei. rent. leased. of royaltiel pald. Sorma vandan may be axempbed Fom Sl regquinement by complating &
Withhgiding Exemption Cartificete Celiformie Form Siiceifing thei atata and 3 the Caid Faem 300 1o LALSD Amsounts Paystile Branch vis e-mad ot pocountr-panebieflisad nat

o by i 88 {213) 2418012
Payment Remittance Address ( if different from previous section )

H a Paymant Bemitisnos sddnes s beeng provided. plesse provide complete name snd scdoem information
o S e BBV

Hamae of Company

| Extarabon of Name of DBA, )

< »
9. As required, complete/review the following fields:
Field R/O/C Description
(DE)XTSIW of Name or R Extension Name of the Company with 40 characters limit
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier

Supplier Self-Registration

Transaction Code: ROS (Self)

Employer identifiostion Murmbs 72| [sBaTA%G |
Sanidl Sty Hutes
Asn you 1000 reponabile in o with RS guical Hy =
IR Foemn Wel, Bmgust for Tacpaves igent faontion Mgt gndg Ceddiopbon . must alsg ba submritied Tha completed IRS Foem W-2 can be serd fo LAUST's Proour
Praguelifiostion 7 Yersior Servions Ui vis s=mall ot pag-vealBisend ra o by fee ok (282) 084-0408
Company ! Individual Details
Hama of Compary | Indivdusl: * Tast Companyd
| Extargion of Hemae or DBA | I
Poatsl Coeda F City: ™
Ragion | State cA
Country: = us_ M)
Frana Numess: *
E-rmmil Address (Purchamirg]: *
Ry isteation Confirnation and Purchase Oeder will b sant 1 this s=mail sddees.)
E-mail Address [Aoocunting
(Flemb proves iF e-rro B FEISI80 b SEEErlSmiesos 868 55 D8 S801 10 8 Jienent s-mil S )
Fiesse nale thad in scosrdenon with the Caddamie Frenchise Tex Bosed. Publicstion 1017 snd Revenue snd Californin Texstion Code Section 188462, the Los Angeies Unified Soheol Duinial v reguined to wiinhe
sll peyments macs o non-Califormis arvion providens for o sarvions, rants. lesees. or royelBen paid, Some vendon may be scempbsd bom this mguessmant by completing s
Wiighholdi El Catifi {Cslifomis F jourtifying thair soarmptisn sistus snd wbmitting the Calideenis Ko 500 1o LAUSDN Ascounts Peysbis Branch vie a-madl ot sooounty-paystieiisusd nat
o by face it (213} 2418013
Payment Remittance Address ( if different from previous section )
H & Paymani Remittanon sddoma il baing provided, plasss provide complete nams 8nd sddnes information
#| Same 81 sbove
Hmma of Compsny
| Extindion of Hina or DEA |
< >
10. As required, complete/review the following fields:
Field R/O/C Description
Address: R

Example:
333 S Beaudry Ave

Address of the company with 60 characters limit

Last Modified: 7/3/2013 11/54
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‘ﬁ %\‘ Title: Self Registration of Supplier
;\%u! }:.'—' Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Employer identifiostion Murmbs 72| [sBaTA%G |
Saial Saaitity Humber

App wou 1090 repanabla in Al with IS guidal Ha w
IRS Foem WG, Bmguast for Taopayves idenbdoation Murmber pnd Ceddippbon, . must Blso be submitied. 7 t at The complesed IRS Form W- can be 10t 10 LAUSD'S Proour

Praguelifiostion 7 Yersior Servions Ui vis s=mall ot pag-vealBisend ra o by fee ok (282) 084-0408
Company ! Individual Details

Hama of Compary | Indivdusl: * Tast Companyd

| Extaraion of Rena or DEA |

Azden 333 3 Bamuay Avel x|
N o s LI

Ragion | State cA

Country- * s )

Frans Number *

E-mail Addrass {Purchading) *

(Fomg isirntion Confimstion and Purchase Cedens will be sant 1o this a-mail sddmem)

E-mail Address [Aoocunting

(Flanbe provics iT e=maih PelEIS0 10 DEFTESTS0M LA 508 10 DE Sen1 b0 & Silferent e-mil sooees |

Plgses note had in sooedencos with the Caldomis Frenghise 'I'l.l-:B-a-Hil Publicstion 1017 snd Revenus snd Calidonis Taxstion Code Section 10882, the Los Angaies Unified Sohool Districl by segquined fo withhe
ol paymants macs fo non-Califormis YICE P sarvions, rants. lesees. or royelBen paid, Some vendon may be scempbsd bom this mguessmant by completing s
MM&LMME&HH&W thair guempdian satus end submating the Calidomie Fomm 590 1o LALSDN Ascounts Payetie Brench vis e-masl ot poocunty-pavedief®isusd nat
o ey B it (213) 2418013

Payment Remittance Address ( if different from previous section )

H & Paymani Remittanon sddoma il baing provided, plasss provide complete nams 8nd sddnes information
[+] Snme ss sbove:

e of Compaeny

| Extwnaion of Kama or DEA |

< >

11. As required, complete/review the following fields:

Field R/O/C Description
Postal Code / City: R 5 Digit Postal Code
Example:
90017
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‘ﬁ %\‘ Title: Self Registration of Supplier
;\%u! }:.'—' Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Employer identifiostion Murmbs 72| [sBaTA%G |
Saial Saaitity Humber

App wou 1090 repanabla in Al with IS guidal Ha w
IRS Foem WG, Bmguast for Taopayves idenbdoation Murmber pnd Ceddippbon, . must Blso be submitied. 7 t at The complesed IRS Form W- can be 10t 10 LAUSD'S Proour

Praguelifiostion 7 Yersior Servions Ui vis s=mall ot pag-vealBisend ra o by fee ok (282) 084-0408
Company ! Individual Details

Hama of Compary | Indivdusl: * Tast Companyd
| Extaraion of Rena or DEA |
Addewn 333 S Basssry Ao
L woon7] || ]
Ragion | State cA
Country- * s )

Frans Number *

E-mail Addrass {Purchading) *

(Fomg isirntion Confimstion and Purchase Cedens will be sant 1o this a-mail sddmem)

E-mail Address [Aoocunting

(Flanbe provics iT e=maih PelEIS0 10 DEFTESTS0M LA 508 10 DE Sen1 b0 & Silferent e-mil sooees |

Plgses note had in sooedencos with the Caldomis Frenghise 'I'l.l-:B-a-Hil Publicstion 1017 snd Revenus snd Calidonis Taxstion Code Section 10882, the Los Angaies Unified Sohool Districl by segquined fo withhe
ol paymants macs fo non-Califormis YICE P sarvions, rants. lesees. or royelBen paid, Some vendon may be scempbsd bom this mguessmant by completing s
MM&LMME&HH&W thair guempdian satus end submating the Calidomie Fomm 590 1o LALSDN Ascounts Payetie Brench vis e-masl ot poocunty-pavedief®isusd nat
o ey B it (213) 2418013

Payment Remittance Address ( if different from previous section )

H & Paymani Remittanon sddoma il baing provided, plasss provide complete nams 8nd sddnes information
[+] Snme ss sbove:

e of Compaeny

| Extwnaion of Kama or DEA |

< >

12. As required, complete/review the following fields:

Field R/O/C Description
Postal Code / City: R 5 Digit Postal Code
Example:
Los Angeles

Last Modified: 7/3/2013 13/54 Business Process Procedure



|3 Title: Self Registration of Supplier
} Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Employer identifiostion Murmbs 72| [sBaTA%G |

sl Sadily Mt

App wou 1090 repanabla in Al with IS guidal Ha v

IRS Foem WG, Beguast for Taopayes identontion Mumbe: sng Cendopton . musl also be submetied t at The complesed IRS Form W- can be 10t 10 LAUSD'S Proour

Praguelifiostion 7 Yersior Servions Ui vis s=mall ot pag-vealBisend ra o by fee ok (282) 084-0408
Company ! Individual Details

Hama of Compary | Indivdusl: * Tast Companyd

| Extargion of Hemae or DBA |

Asden 333 § Baausry Ave ]

Poated Coda [ City: * #0077 | [Les Angaied =
13 Ragion | State A

Country: * s

Frans Humber =

E-mail Addrass {Purchading) *

(Fomg isirntion Confimstion and Purchase Cedens will be sant 1o this a-mail sddmem)

E-mail Address [Aoocunting

(Flanbe provics iT e=maih PelEIS0 10 DEFTESTS0M LA 508 10 DE Sen1 b0 & Silferent e-mil sooees |

Fiesse nale thad in scosrdenon with the Caddamie Frenchise Tex Bosed. Publicstion 1017 snd Revenue snd Californin Texstion Code Section 188462, the Los Angeies Unified Soheol Duinial v reguined to wiinhe

sll peyments macs o non-Califormis arvion providens for o sarvions, rants. lesees. or royelBen paid, Some vendon may be scempbsd bom this mguessmant by completing s
Withholding Exsmption Cedificets (Califomis Foem SE00oudifying thair axsmption sialus snd wikmitting the Califeenis Foem 500 b2 LAUSDN Ascount Payebls Branch vie -madl ot soocunty-payetiei|susd nat

o by Bax it [213) 2418613
Payment Remittance Address ( if different from previous section )

H & Paymani Remittanon sddoma il baing provided, plasss provide complete nams 8nd sddnes information
#| Same 81 sbove

e of Compaeny

| Extwnaion of Kama or DEA |

< >

13. Click and type in the appropriate Region / State text box or Click button T to search for the appropriate Region /
State.

Q If the button ™ is used for the Country option, this will drive the choices available for
Region/State when using the button 1 in that field.
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Self Registration of Supplier

Business Process Procedure

Region (State, Province, County): All Values

Show Filtar Criteria

Personal \Value List Seftings

| REGION_TEXT Name [a]
[ Alabama UsA |:|
[ Alasks UsA
[ American Samoa UsA
[ Arizona usa
B Arkansas UsA
14 - California usa
[ Colorado usA
B Connecticut UsA
[ Delawsare usA
i District of Columbia UsA El
14. Select the appropriate line button . and...

Region (State, Province, County): All Values

Region [ 5tate, Prowvince, County): All Values

[ » Show Filter Griteria |

Personal Value List Settings

Transaction Code: ROS (Self)

| REGION_TEXT | Name =]

[ Alabams usA |:|

[ Alazks UsA

[ American Samos UsA

[ Arizona UsA

m Arkansas usA

m California UsA

[ Colorado usA

[ Connecticut UsA

[ Delawsare usaA

: Dvistrict of Columbis UsA E|
15 M Cancel
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)
15. Click OK button @.

Country Key: All Values

Country Key: All Values
[+ Show Filter Griteria | Personal Value List Settings
| Country = | Mame E
TR Turkey
TT Trinidad, Toebago
T Tuvalu
TW Taiwan
[ ] TZ Tanzania
| ua Ukrsine
(ifc] Uganda
Um Minor Outl.1sl.
16 -+ |us usa —
Uruguay E
Canocel|
16. o []
Select the appropriate line button = and...
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‘ﬁ §| Title: Self Registration of Supplier
' ! }:.'—' Area: Supplier Relationship Management (SRM)

o

=

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Employer identifiostion Murmbs 72| [sBaTA%G |
Cariil Saaily Mumbar |

Apa you 1099 mponasble in ol with IRS guidali ha v
IR Foemn Wel, Bagust for Tacpayes igent foption Mgrmba pndg Ceddiopbon . must alsg be submritied. T t ut # The complated IRE Form W-§ oan be serd fo LAUST's Proous

Praguelifiostion 7 Yersior Servions Ui vis s=mall ot pag-vealBisend ra o by fee ok (282) 084-0408
Company ! Individual Details

Hama of Compary | Indivdusl: * Tast Companyd
| Extaraion of Rena or DEA |
Azden 333 3 Bamuay Ave
Poated Coda [ City: * 90017 | [Los Angaies
Ragion | State F"' .U

17 Country: * us )

Prone Humbss: =

E-mail Addrass {Purchading) *

(Foteg istewtion Confienation and Purchase Ceders will be sant 1 This a=mail sddoes. )

E-mmil Address {Aooounting

(Plemte provise iTe-rmails reluied bo Paymantaemiiescs ane 1o be senl o & different s-mail sddaes )

Fiesse nale thad in scosrdenon with the Caddamie Frenchise Tex Bosed. Publicstion 1017 snd Revenue snd Californin Texstion Code Section 188462, the Los Angeies Unified Soheol Duinial v reguined to wiinhe

ol paymants macs fo non-Califormis arvion providens for o sarvions, rants. lesees. or royelBen paid, Some vendon may be scempbsd bom this mguessmant by completing s
Withhgiging Exemgbon Cadilicate (Celilomis Form SECnotifing thar sxsmedion datvs snd iwbmatting the Caldomis Fom 590 s LAUSDN Accounh Payetie Brench vie s-masl o soount-payebiefisusd nat

o by haox it [213) 2418813
Payment Remittance Address ( if different from previous section )

H & Payman Remiltanos sosreid il B4ing proveded, pladds provide complete name 803 sddred informatian
[+] Snme ss sbove:

N of Compsny:

| Extwnaion of Kama or DEA |

< >

17. Click and type in the appropriate Country text box or Click button 7 to search for the appropriate Country.

Last Modified: 7/3/2013 17/54 Business Process Procedure



| 3| S Title: Self Registration of Supplier

5]
-

@ ar gout

Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Country Key: All Values

[+ Show Filter Griteria | Personal Value List Settings
| Country = | Mame E
[ ] TR Turkey
[ TT Trinidad, Tobago
[ ] TV Tuvalu
[ ] W Taiwan
| TZ Tanzanis
| UA Ukraine
[ ] (Nfc] Uganda
| Um Minor Outl.Isl.
,....... us UsA —
. I: uy Urugusay E
13 M Cancel

18.  Click OK button [©¥ .
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| |3 Title: Self Registration of Supplier
;% g’; Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Employer identifiostion Murmbs 72| [sBaTA%G |

sl Sadily Mt

App wou 1090 repanabla in Al with IS guidal Ha v

IRS Foem WG, Beguast for Taopayes identontion Mumbe: sng Cendopton . musl also be submetied t at The complesed IRS Form W- can be 10t 10 LAUSD'S Proour

Praguelifiostion 7 Yersior Servions Ui vis s=mall ot pag-vealBisend ra o by fee ok (282) 084-0408
Company ! Individual Details

Hama of Compary | Indivdusl: * Tast Companyd
| Extargion of Hemae or DBA |
Agdwn 130 5 Bawsdy Ave
Poatsl Coeda F City: ™ ROCT 'Lml-.nq-llu
Ragion | State cA
Couniny: vE

19 [ T— [

E-mail Addrass {Purchading) *

g sration Confemalion and Purchass Ceden will be sant & this s-mail sddeems)

E-mail Address [Aoocunting

(Flanbe provics iT e=maih PelEIS0 10 DEFTESTS0M LA 508 10 DE Sen1 b0 & Silferent e-mil sooees |

Fiesse nale thad in scosrdenon with the Caddamie Frenchise Tex Bosed. Publicstion 1017 snd Revenue snd Californin Texstion Code Section 188462, the Los Angeies Unified Soheol Duinial v reguined to wiinhe

sll peyments macs o non-Califormis arvion providens for o sarvions, rants. lesees. or royelBen paid, Some vendon may be scempbsd bom this mguessmant by completing s
Withholding Exsmption Cedificets (Califomis Foem SE00oudifying thair axsmption sialus snd wikmitting the Califeenis Foem 500 b2 LAUSDN Ascount Payebls Branch vie -madl ot soocunty-payetiei|susd nat

o by Bax it [213) 2418613
Payment Remittance Address ( if different from previous section )

H & Paymani Remittanon sddoma il baing provided, plasss provide complete nams 8nd sddnes information
#| Same 81 sbove

e of Compaeny

| Extwnaion of Kama or DEA |

< >

19. As required, complete/review the following fields:
Field R/O/C Description
Phone Number: R

Phone Number/Extension with 10 characters limit

Example:
764-987-1256

g Please provide the phone number in the
format shown in the example.
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E Title: Self Registration of Supplier

;\%u! g’;—' Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Employer identifiostion Murmbs 72| [sBaTA%G |

Saniil Seaiity Numbar

Apa you 1099 mponasble in ol with RS guidal Ha w

IR Foemn Wel, Bagust for Tacpayes igent foption Mgrmba pndg Ceddiopbon . must alsg be submritied. T t ut Tha completed IRS Foem W-2 can be serd fo LAUST's Proour

Praguelifiostion 7 Yersior Servions Ui vis s=mall ot pag-vealBisend ra o by fee ok (282) 084-0408
Company ! Individual Details

Hama of Compary | Indivdusl: * Tast Companyd
| Extargion of Hemae or DBA |
Agdwn 130 5 Bawsdy Ave
Poated Coda [ City: * 90017 | [Los Angaies
Reagion / Stabe cA
Country: * s
Frane Numbas = Tes087-1258]
20 E-mail Addrass {Purchaing) * [

(Fomg isirntion Confimstion and Purchase Cedens will be sant 1o this a-mail sddmem)
E-mail Address [Aoocunting
(Flanbe provics iT e=maih PelEIS0 10 DEFTESTS0M LA 508 10 DE Sen1 b0 & Silferent e-mil sooees |

Fiesse nale thad in scosrdenon with the Caddamie Frenchise Tex Bosed. Publicstion 1017 snd Revenue snd Californin Texstion Code Section 188462, the Los Angeies Unified Soheol Duinial v reguined to wiinhe

sll peyments macs o non-Califormis arvion providens for o sarvions, rants. lesees. or royelBen paid, Some vendon may be scempbsd bom this mguessmant by completing s
Withholding Exemptcn Cedificats {Califomis Faem S00Goadifying thair sxsrmpdion datus snd wbmilting the Caliomis Fomn 500 1o LAUSDN Accounts Peyebls Brench vie a-madl ot pocconb-payebiefSisusd nat

o by b o [213) 2418013
Payment Remittance Address ( if different from previous section )

H & Paymani Remittanon sddoma il baing provided, plasss provide complete nams 8nd sddnes information
[+] Snme a8 sborve

e of Compaeny

| Extwnaion of Kama or DEA |

< >

20. As required, complete/review the following fields:

Field R/O/C Description
E-mail Address R . .
(Purchasing): Email address of purchasing department
Example:
testing2@gmail.com
Last Modified: 7/3/2013 20/54 Business Process Procedure




E Title: Self Registration of Supplier

;\%u! g’;—' Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Employer identifiostion Murmbs 72| [sBaTA%G |

Saniil Seaiity Numbar

Apa you 1099 mponasble in ol with RS guidal Ha w

IR Foemn Wel, Bagust for Tacpayes igent foption Mgrmba pndg Ceddiopbon . must alsg be submritied. T t ut Tha completed IRS Foem W-2 can be serd fo LAUST's Proour

Praguelifiostion 7 Yersior Servions Ui vis s=mall ot pag-vealBisend ra o by fee ok (282) 084-0408
Company ! Individual Details

Hama of Compary | Indivdusl: * Tast Companyd
| Extargion of Hemae or DBA |
Addewn 3130 § Bansdry Ave
Poated Coda [ City: * 90017 | [Los Angaies
Reagion / Stabe cA
Country: * s
Frane Numbar = TA4-0ET-1258
E-mail Addres {Purchaningl: * esting 2@l com x|
(Fobg Hrmlion Confrmulion and Furchass Cooem will De 380t 0 i e-mail Bodeem
21 E-mail Address [Aoocunting l._

(Flemb proves iF e-rro B FEISI80 b SEEErlSmiesos 868 55 D8 S801 10 8 Jienent s-mil S )

Fiesse nale thad in scosrdenon with the Caddamie Frenchise Tex Bosed. Publicstion 1017 snd Revenue snd Californin Texstion Code Section 188462, the Los Angeies Unified Soheol Duinial v reguined to wiinhe

sll peyments macs o non-Califormis arvion providens for o sarvions, rants. lesees. or royelBen paid, Some vendon may be scempbsd bom this mguessmant by completing s
Withholding Exemptcn Cedificats {Califomis Faem S00Goadifying thair sxsrmpdion datus snd wbmilting the Caliomis Fomn 500 1o LAUSDN Accounts Peyebls Brench vie a-madl ot pocconb-payebiefSisusd nat

o by b o [213) 2418013
Payment Remittance Address ( if different from previous section )

H & Paymani Remittanon sddoma il baing provided, plasss provide complete nams 8nd sddnes information
[+] Snme a8 sborve

e of Compaeny

| Extwnaion of Kama or DEA |

< >

21. As required, complete/review the following fields:
Field R/O/C Description

E-mail Address R
(Accounting):

E-mail address of accounting department

ﬁ The E-mail Address (Accounting) field is
optional.

Last Modified: 7/3/2013 21/54 Business Process Procedure




WD g,

Title: Self Registration of Supplier

E Area: Supplier Relationship Management (SRM)
\E\‘u ; PP p 8

e 2 a ._-;

Business Process Procedure

Self Registration of Supplier

Supplier Self-Registration

Transaction Code: ROS (Self)

Employes identifiostion Murmkbes 2] :ﬂ-ﬂf“ﬁ
Sanidl Sty Hutes
Asn you 1000 reponabile in o with RS guical Hy =

IRS Foem Welt. Baquast for Taopaves Igent fgation Myt pnd Cendaghon, . musl mls0 be submatied
Praguelifiostion 7 Yersior Servions Ui vis s=mall ot pag-vealBisend ra o by fee ok (282) 084-0408

Company ! Individual Details

Hama of Compary | Indivdusl: * Tast Companyd

| Extargion of Hemae or DBA |

Agdwn 130 5 Bawsdy Ave
Poatsl Coeda F City: ™ ROCT Lios Angales
Region | State cA

Country: * s

Prane Numbas ™ T84-DET-1 258

E-mail Addrass {Purchading) * L e TR ]

(Fomg isirntion Confimstion and Purchase Cedens will be sant 1o this a-mail sddmem)
E-mail Address [Aoocunting I
(Flanbe provics iT e=maih PelEIS0 10 DEFTESTS0M LA 508 10 DE Sen1 b0 & Silferent e-mil sooees |

Tha complaied IRS Form Wl osn ba 101 o LALISDNS Proous

Pleses note thad in scoosdencos with the Caldomin Frenchise Tex Boerd, Publicstion 1017 snd Revenus snd Calidornie Texadion Code Secion 10883 tha Los Angales Unifled Sohool Disiricl s sequined fo wiihh
»ll payments made to non-Califomin msident senvios providen for peofessionsl senvions. nents. leeses. or royeites paid. Some wendon may be sxempbed hom this eguisement by completing 8
Withholding Exsmption Cedificets (Califomis Foem SE00oudifying thair axsmption sialus snd wikmitting the Califeenis Foem 500 b2 LAUSDN Ascount Payebls Branch vie -madl ot soocunty-payetiei|susd nat

o lbry face ik (213 241-8513
Payment Remittance Address ( if different from previous section )

H & Paymani Remittanon sddoma il baing provided, plasss provide complete nams 8nd sddnes information
“[+] Snme s sborve

e of Compaeny

| Extwnaion of Kama or DEA |

< >
22. If the Payment Remittance address is the same as the address given in the previous section then skip the
Payment Remittance Address section and proceed to the Communication Details section. However, an
opportunity is given to provide a payment remittance E-mail address during the registration process.
Last Modified: 7/3/2013 22/54 Business Process Procedure



|3 Title: Self Registration of Supplier

;% g’; Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Employer identifiostion Murmbs 72| [sBaTA%G |

sl Sadily Mt

App wou 1090 repanabla in Al with IS guidal Ha v

IRS Foem WG, Beguast for Taopayes identontion Mumbe: sng Cendopton . musl also be submetied t at The complesed IRS Form W- can be 10t 10 LAUSD'S Proour

Praguelifiostion 7 Yersior Servions Ui vis s=mall ot pag-vealBisend ra o by fee ok (282) 084-0408
Company ! Individual Details

Hama of Compary | Indivdusl: * Tast Companyd

| Extargion of Hemae or DBA |

Addewn 3130 § Bansdry Ave
Poatsd Coeda / Gity: * #0077 | [Los Angaies
Ragion | State cA

Country: * s

Frang NumBar * TEA-GET- 1254

[-mmil Addrass (Purchasing] * estingZ@genil. oom

(Fomg isirntion Confimstion and Purchase Cedens will be sant 1o this a-mail sddmem)
E-mail Address [Aoocunting
(Flanbe provics iT e=maih PelEIS0 10 DEFTESTS0M LA 508 10 DE Sen1 b0 & Silferent e-mil sooees |

Fiesse nale thad in scosrdenon with the Caddamie Frenchise Tex Bosed. Publicstion 1017 snd Revenue snd Californin Texstion Code Section 188462, the Los Angeies Unified Soheol Duinial v reguined to wiinhe

sll peyments macs o non-Califormis arvion providens for o sarvions, rants. lesees. or royelBen paid, Some vendon may be scempbsd bom this mguessmant by completing s
Withholding Exsmption Cedificets (Califomis Foem SE00oudifying thair axsmption sialus snd wikmitting the Califeenis Foem 500 b2 LAUSDN Ascount Payebls Branch vie -madl ot soocunty-payetiei|susd nat

o by Bax it [213) 2418613
Payment Remittance Address ( if different from previous section )

H & Paymani Remittanon sddoma il baing provided, plasss provide complete nams 8nd sddnes information
[[Tame ss stcvn

23 [

timma of Company
| Extingion of Hama o DEA |

< >

23. As required, complete/review the following fields:
Field R/O/C Description

Name of Company: R

Name of the Remittance Company with 40 characters limit

Example:
Test Company Remittance 2

Last Modified: 7/3/2013 23/54 Business Process Procedure




WD 5.

b Title: Self Registration of Supplier

:-" E
Q_@ }" Area: Supplier Relationship Management (SRM)

oy g

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

BTl ACONESS |ADOCUnTIng |

(Plakss provise if e-maill reluied b Papmant-Samilianss ans 55 ba senl o & different s-mail sddees. ) i

Flesee noiw thad in sooordenos with the Caldomie Frenohise Tex Bosd. Publiostion 1007 snd Revenus snd Calidonie Teostion Code Section 108682, thae Los Angales Unifed Sohool Detrial s sequined o wiihhe
sl peyments made o non-Califcrmis VI OR prowides for peole | swrvioms, reni, lesees. of royeltes paikd. Some vendon maey be exempbed fom this eguesment by completing s

Wiihholding Ex Caifi i i iomrtifying thair sempdion sstus end sebratting the Caliomin Fom 590 1o LAUED Account Payebis Brench vie s-madl ot pocounis-pevebiefSisusd nat
o by i mt (213) 241-8812

Payment Remittance Address ( if different from previous section )

H @ Pay=eanl Remittaron sddnei i baing proveded, plasis provide complate nama and sddress information
Samd 83 Mo

Hema of Comgsy. | Tasi Compaeny Raminenos 2 x|

-:E:mm:ﬂh.n-um-l:l&h|£' 1

24

A

Peatal Coea [ City
Ragian | Stabe:
Comriny:

==

Communication Details

Reasmranded phanilis sumber feemil i 0003000000
HOTE: Tra a-mail sddms identified in this section will be used for Mnding a-mail
nolifications misting 1o bidding opporuitis

Proone Mumbar:
Find Hema: *

Fix: Murmisai
Lt Hama: *

Form of Addee: ™ [ | E-MAnil Aodress: *
o - ".

Legal Business Entity Type

Typas of Bugirmds: * -
H you have @ Salle’s Parmit | Use Tax Ascount / Resale

< >

24. As required, complete/review the following fields:

Field R/O/C Description
(Dléfe)r\smn of Name or R Extension Name of the Company with 40 characters limit
Last Modified: 7/3/2013 24/54 Business Process Procedure



Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Hama of Compary. Tast Compasry Raminanos 2
{ Extangion of Hama o DBA | |

e

Pedtal Code [ City:
Risgion | State:

Comrriny:

==

Communication Details

Remmmended phonafax number hormat i 300030000000
ROTE: Tha e-mail st identified in this sestics will ba used for parsing a-mail
Aalification tlabeg 12 Bidditg Sppstandied

Prone Numbar: *
Find Nema: *
Fiir Murrisg
Ll Kmna: *
r . E-Mui| Acdress: *
Fanm of Addeen: ® -

Legal Business Entity Type

Typa of Budingds: * -
H you hrvw s Sallers Parmit | Use Tex Aocownt / Ressle

Hgmiber issued by the Califormis Sisie Board of

Equalization, pleas prorids She number

Preduct Categories

Plesse enier procuct categ Ewlom. This ind bgen well| mmat Procuremaend stefl in developing beddan |ist of supplien’vendon besed on Fulr identded sress of mderes for pardsdpabon in bldding opporend
bt Cxlow o identify your seem of inberest
Chantk | Caiwgory Casoripbicn i
PIPE. CAST IRDN
PIPEL CLAY

PIPE. COPPER
< >

25. As required, complete/review the following fields:
Field R/O/C Description

Address: R Address of the company with 60 characters limit

Example:
P.O. Box 521550

Last Modified: 7/3/2013 25/54 Business Process Procedure



Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

i of CompaTy. Tasi Compay Raminenos 2
{ Extwrgicn of Haens o DBA K |

e [P, Box B21550 =]
Ir .
26 Foatal Coda [ Gity L )
Ragion | State w ]
Coniry: n ]

Communication Details

Remmmended phonafax number hormat i 300030000000
ROTE: Tha e-mail st identified in this sestics will ba used for parsing a-mail
Aalification tlaheg 12 Bidditg Sppstandiel

Prone Numbar: *
Find Nema: *
Fiir Murrisg
Ll Kmna: *
= = E-Mui| Acdress: *
Fanm of Addeen: ® | -

Legal Business Entity Type

Typa of Budingds: * -
H you hrvw s Sallers Parmit | Use Tex Aocownt / Ressle

Hgmiber issued by the Califormis Sisie Board of

Equalization, pleas prorids She number

Preduct Categories

Plgmss snier produc osleg blow. This wel | et Prooursmand sisf in developing tedden lish of supplisntvendon besed on Fair idenbded srees of e for parteopabon in bidding opportund
bt blow bo identify your sewes of interest
Chantk | Caiwgory Casoripbicn i
PIPE. CAST IRON
PIFE. CLAY

[ PIPE. COPPER
< >

26. As required, complete/review the following fields:

Field R/O/C Description
Postal Code / City: R 5 Digit Postal Code
Example:
33152
Last Modified: 7/3/2013 26/54 Business Process Procedure




Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

i of CompaTy. Tasi Compay Raminenos 2
{ Extwrgicn of Haens o DBA K |

e [P.O. Box 221550
27 i T

Peatal Cosda [ City [33n82 |]]

Ragion | Stabs .

Coniry: n ]

Communication Details

Remmmended phonafax number hormat i 300030000000
ROTE: Tha e-mail st identified in this sestics will ba used for parsing a-mail
Aalification tlaheg 12 Bidditg Sppstandiel

Prone Numbar: *
Find Nema: *
Fiir Murrisg
Ll Kmna: *
= = E-Mui| Acdress: *
Fanm of Addeen: ® | -

Legal Business Entity Type

Typa of Budingds: * -
H you hrvw s Sallers Parmit | Use Tex Aocownt / Ressle

Hgmiber issued by the Califormis Sisie Board of

Equalization, pleas prorids She number

Preduct Categories

Plgmss snier produc osleg blow. This wel | et Prooursmand sisf in developing tedden lish of supplisntvendon besed on Fair idenbded srees of e for parteopabon in bidding opportund
bt blow bo identify your sewes of interest
Chantk | Caiwgory Casoripbicn i
PIPE. CAST IRON
PIFE. CLAY

[ PIPE. COPPER
< >

27. As required, complete/review the following fields:

Field R/O/C Description
Postal Code / City: R 5 Digit Postal Code
Example:
Miami
Last Modified: 7/3/2013 27/54 Business Process Procedure




WD 5.

: 4

b Title: Self Registration of Supplier

:-" E
Q_@ }" Area: Supplier Relationship Management (SRM)

oy g

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Hama of Compary. Tast Compasry Raminanos 2

{ Extangion of Hama o DBA | |

e [P.O. Box 221550

Peatal Cosda [ City [33182 | [Miare] %]
28 Fegrereme 4T

Sauntry [ )

Communication Details

Recammended phanefix sumber faemat i 2000000000
HOTE: Tha a-rrail sddoas idantified in this sectics will be vied for iarsing a-mail
Aalification @ labeg 15 Biddeny Sppetati

Prone Numbar: *
Find Nema: *
Fiiix Nusria

Lot K *

r . [E-MAmil Accicresy:
Famn of Addesiac ® | |
Legal Business Entity Type
Typa cf Budineds: * -:

H you hrvw s Sallers Parmit | Use Tex Aocownt / Ressle
Hgmiber issued by the Califormis Sisie Board of
Equalization, pleas prorids She number

Preduct Categories

Plesse enier procuct categ bwlow. This el | et P, rd sk in developing bedden lists of supplisn'vendon besed on Fair idenbdeed sress of sdeser Tor perfsopabon in biddung Dpporbanid
it balow 5o identify your seess of inberet

Chantk | Caiwgory Casoripbicn i
PIPE. CAST IRDN
PIPEL CLAY

[ PIPE. COPPER
< >

28.  Click button [ to search for required State.
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Region (State, Province, County): All Values

| F Show Filter Criteria Personal Value List Sattings

E | REGION_TEXT Mame El

[ Buenos Aires Argentina m
m Capital Federal Argentina
. Catamarca Argentina
[ Chaco Argentina
[ Chubut Argentina
[ Cordoba Argentina
[ Comientes Argentina
[ Entre Rios Argentina
[ Formosa Argentina

: Jujuy Argentina El

2 ==

29. Select the appropriate State or click Cancel button [Sancel 1o manually enter the State.
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

i of CompaTy. Tasi Compay Raminenos 2
{ Extwrgicn of Haens o DBA K |

A [P.O. Box 221550
30 Peatad Cesla / City: [33152 | [Mismi

Ragion | State l [}

Coniry: I fal

Communication Details

Remmmended phonafax number hormat i 300030000000
ROTE: Tha e-mail st identified in this sestics will ba used for parsing a-mail
Aalification tlaheg 12 Bidditg Sppstandiel

Prone Numbar: *
Find Nema: *
Fiir Murrisg
Ll Kmna: *
= = E-Mui| Acdress: *
Fanm of Addeen: ® | -

Legal Business Entity Type

Typa of Budingds: * -
H you hrvw s Sallers Parmit | Use Tex Aocownt / Ressle

Hgmiber issued by the Califormis Sisie Board of

Equalization, pleas prorids She number

Preduct Categories

Plgmss snier produc osleg blow. This wel | et Prooursmand sisf in developing tedden lish of supplisntvendon besed on Fair idenbded srees of e for parteopabon in bidding opportund
bt blow bo identify your sewes of interest
Chantk | Caiwgory Casoripbicn i
PIPE. CAST IRON
PIFE. CLAY

[ PIPE. COPPER
< >

30. As required, complete/review the following fields:

Field R/O/C Description
Region / State R Region / State
Example:
FL
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Hama of Compary. Tast Compasry Raminanos 2
{ Extangion of Hama o DBA | |

prren [P.0. Box 521550
Peatad Cosa § City: [33152 | [Mismi
Rosgion | Siabs: FL [a)

Communication Details

Remmmended phonafax number hormat i 300030000000
ROTE: Tha e-mail st identified in this sestics will ba used for parsing a-mail
Aalification tlabeg 12 Bidditg Sppstandied

Prone Numbar: *
Find Nema: *
Fiir Murrisg
Ll Kmna: *
r . E-Mui| Acdress: *
Fanm of Addeen: ® -

Legal Business Entity Type

Typa of Budingds: * -
H you hrvw s Sallers Parmit | Use Tex Aocownt / Ressle

Hgmiber issued by the Califormis Sisie Board of

Equalization, pleas prorids She number

Preduct Categories

Plesse enier procuct categ Ewlom. This ind bgen well| mmat Procuremaend stefl in developing beddan |ist of supplien’vendon besed on Fulr identded sress of mderes for pardsdpabon in bldding opporend
bt Cxlow o identify your seem of inberest
Chantk | Caiwgory Casoripbicn i
PIPE. CAST IRDN
PIPEL CLAY

PIPE. COPPER
< >

31. As required, complete/review the following fields:

Field R/O/C Description
Country: R 2 chracters representing the country in which company is
located
Example:
us
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Foaiel oo ) iy, oo o= e B
Fagion / Stabs [ o
County W B

Communication Details

Reoomranded phoniTax numbar Aemal 8 000000000
HOTE: The s=mail sddress identifiad in this sechon will be used for sending e=masl
notifiostions misbng 10 biddig oppotturiies

32 -, Prania Humbar
Firt Kama: * I
" F i Murmiper
Lol Hema: *
= E-Apil Addrem: *
Form off Addeea: ™ -

Legal Business Entity Type

Typa of Buginass: * el
H o Mm@ Sallecs Parmit | Use Tax Asccunt / Resals

Hurriber iasued by tha Califoris Siale Board of

Empusi 800, pladd oot B nuim e

Product Categories

Flakis fler o giarad Emlow. Thi inf 1 weil] ist Precuremant its in devaloping Bisden vt of supplienfvendan based cn Bwair identifisd ames of it for parScpation in Bidding opporanil
Tt Bl B3 idantify your seens of inberest
Crax  Categesy Desaiption =
FiFE. CAST iROM
PIPE. CLAY
PIFE. COPPER
PIFE. STEEL
PLASTICS. RESINE. FIDERCGLASS: CONSTRUCTION. FORMING. LAMINAT
BAGS AND LIMERS, PLASTIC: GARBAGE CAN LINERS, JANITOR CART L
PLUMBING FIXTURES

L NR T PTRTS T T T T L T WS LT P

< >

32. As required, complete/review the following fields:
Field R/O/C Description

First Name: R First Name with 40 characters limit

Example:
Test Supplier 2
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Foaiel oo ) iy, oo o= e B
Fagion / Stabs [ o
Czuriry: us

Communication Details

Reoomranded phoniTax numbar Aemal 8 000000000
HOTE: The s=mail sddress identifiad in this sechon will be used for sending e=masl
notifiostions misbng 10 biddig oppotturiies

Pzl Hufmbar ™

Firul Hama: * Taal Supgles 2 b
33 . Fx Murmiar
Lol Hema: * |
= E-Apil Addrem: *
Form off Addeea: ™ -

Legal Business Entity Type

Typa of Buginass: * el
H o Mm@ Sallecs Parmit | Use Tax Asccunt / Resals

Hurriber iasued by tha Califoris Siale Board of

Empusi 800, pladd oot B nuim e

Product Categories

Flakis fler o giarad Emlow. Thi inf 1 weil] ist Precuremant its in devaloping Bisden vt of supplienfvendan based cn Bwair identifisd ames of it for parScpation in Bidding opporanil
Tt Bl B3 idantify your seens of inberest
Crax  Categesy Desaiption =
FiFE. CAST iROM
PIPE. CLAY
PIFE. COPPER
PIFE. STEEL
PLASTICS. RESINE. FIDERCGLASS: CONSTRUCTION. FORMING. LAMINAT
BAGS AND LIMERS, PLASTIC: GARBAGE CAN LINERS, JANITOR CART L
PLUMBING FIXTURES

L NR T PTRTS T T T T L T WS LT P

< >

33. As required, complete/review the following fields:

Field R/O/C Description
Last Name: R Last Name with 40 characters limit
Example:
ABC
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Pii:
M. E Title: Self Registration of Supplier
: & Area: Supplier Relationship Management (SRM)

& a1 guit

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Hoatl oo | LTy, Cr L T
Fagion / Stabs =]
Caniry. :us )
Communication Details

Reoomranded phoniTax numbar Aemal 8 000000000
HOTE: The s=mail sddress identifiad in this sechon will be used for sending e=masl
notifiostions misbng 10 biddig oppotturiies

Pzl Hufmbar ™

First Hama: * Tait Supplee 2

r F i Murmiper
Lot Hwma: * ARG

= = E-Mgil Addram: ®
Fom of Asaeess: = | |=|

L1 ]

34 —TegalBusiness " Type

Typa of Buginass: * el
I you s & Selle’s Pemmit | Use Tax Accounl [ Resale | 1
Humibael issusd by tha Califermis Sixie Boand of

Equslizstion, plasss peovide I numbe

Product Categories

Flakis fler o - Baloar. Thit iinef % el | kit Py 2 seal in loping tidden livt of supplisnivendon based on Sair identifisd areas of imtesun! for parsisipation in bidding opporunit
Tt Enloa b identify your seeas of inberest

Ches  Category Detripticn =
[ PiPE. CAST IROM
PIFE, CLAY
PIPE. COPPER
PIFE. STEEL
PLASTICS, RESING. FIDERCLASS: CONETRUCTION. FORMING. LAMINAT
BAGS AND LINERS, PLASTIC: GARBAGE CAN LINERS. JANITOR CART L
PLUMBING FIXTURES

L NR T PTRTS T T T T L T WS LT P

< >

34. Select the appropriate Form. Example: Mr.| .
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Foaiel oo ) iy, oo o= e B
Fagion / Stabs [ o
Czuriry: us

Communication Details

Reoomranded phoniTax numbar Aemal 8 000000000
HOTE: The s=mail sddress identifiad in this sechon will be used for sending e=masl
notifiostions misbng 10 biddig oppotturiies

35 I
Pzl Hufnbar L
Fisst Hrna: * Tt Supglew 2
r F i Murmiper
Lest Nema: * ABC
: - E-Atnil Addram: ®
Foem of Addeeas: = M. [w|

Legal Business Entity Type

Typa of Buginass: * el
H o Mm@ Sallecs Parmit | Use Tax Asccunt / Resals

Hurriber iasued by tha Califoris Siale Board of

Empusi 800, pladd oot B nuim e

Product Categories

Flakis fler o giarad Emlow. Thi inf 1 weil] ist Precuremant its in devaloping Bisden vt of supplienfvendan based cn Bwair identifisd ames of it for parScpation in Bidding opporanil
Tt Bl B3 idantify your seens of inberest

Crax  Categesy Desaiption =
FiFE. CAST iROM
PIPE. CLAY
PIFE. COPPER
PIFE. STEEL
PLASTICS. RESINE. FIDERCGLASS: CONSTRUCTION. FORMING. LAMINAT
BAGS AND LIMERS, PLASTIC: GARBAGE CAN LINERS, JANITOR CART L
PLUMBING FIXTURES

L NR T PTRTS T T T T L T WS LT P

< >

35. As required, complete/review the following fields:
Field R/O/C Description
Phone Number: R

Phone Number/Extension with 10 characters limit

Example:
305-762-8342
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ML |3 Title: Self Registration of Supplier
G@ }'ﬁ Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Foatel oo | Lity: 0 ImmiEe e :
Fagion / Stabs =]
Gty us or
Communication Details

Reoomranded phoniTax numbar Aemal 8 000000000
HOTE: The s=mail sddress identifiad in this sechon will be used for sending e=masl
notifiostions misbing fo bidding opportunitiss

36 = Prons Humser: = 2057628341 =]
Firl Hama: * Tadl Supglee 2 i~
r Fpx Humber L
Lol Hema: * AR
L E-Mnil Addrass: *
Fomn of Addres: * [T
Legal Business Entity Type
Typa of Busingas: * -

H o Mm@ Sallecs Parmit | Use Tax Asccunt / Resals
Hurmibar issued by tha Califormis State Board of
Empusi 800, pladd oot B nuim e

Product Categories

Flakis fler o - Baloar. Thit iinef 1 weil] ist Precuremant its in devaloping Bisden vt of supplienfvendan based cn Bwair identifisd ames of it for parScpation in Bidding opporanil
Tt Enloa b identify your seeas of inberest
Crax  Categesy Desaiption =
FiFE. CAST iROM
PIPE. CLAY
PIFE. COPPER
PIFE. STEEL
PLASTICS. RESINE. FIDERCGLASS: CONSTRUCTION. FORMING. LAMINAT
BAGS AND LIMERS, PLASTIC: GARBAGE CAN LINERS, JANITOR CART L
PLUMBING FIXTURES

L NR T PTRTS T T T T L T WS LT P

< >

36. As required, complete/review the following fields:
Field R/O/C Description

Fax Number: R Fax Number with 30 characters limit
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Foasel Lol | Ly, o es e T
Foagion /| Stabk N
Caniry. us n ]

Communication Details

Reoomranded phoniTax numbar Aemal 8 000000000
HOTE: The s=mail sddress identifiad in this sechon will be used for sending e=masl
nolificstions elabrg 10 bidding Dpporeridies

37 Prone Numbar. ® (3057828342
Firnl Rama: * Taal Supglos 2

r . Fax Hurba
Lasl Hema: * ARG =
Lal uEs o |

Fourn ol Addeeas: ™ L

Legal Business Entity Type

Typa of Buginass: * el
H o Mm@ Sallecs Parmit | Use Tax Asccunt / Resals

Hurmibar issued by tha Califormis State Board of

Empusi 800, pladd oot B nuim e

Product Categories

Plakss anber product Salegerssd Balow. This information will st Procusemant 1288 in devaloping Bidden livt of supplisn’vendon based on Sair identifisd areas of imtesun! for parsspation in Bidding opporunit
Tt Bl B3 idantify your seens of inberest
Chapch | Cartagiry Dasoripticn -
FiFE. CAST iROM
PIPE. CLAY
PIFE. COPPER
PIFE. STEEL
PLASTICS. RESINE. FIDERCGLASS: CONSTRUCTION. FORMING. LAMINAT
BAGS AND UNERS, PLASTIC: GARBAGE CAM LINERS, JAMITOR CART L
PLUMBING FIXTURES

L NR T PTRTS T T T T L T WS LT P

< >

37. As required, complete/review the following fields:
Field R/O/C Description

E-Mail Address: R

Example:
testing2@gmail.com

= An opportunity is provided to identify a specific contact for
bidding opportunities. The same E-mail address identified as
the Purchasing E-mail address may be used or a different E-
mail address may be entered.
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Foate 008 | LTy, | L B
Fagion / Stabs =]
Ceuntry s

Communication Details

Reoomranded phoniTax numbar Aemal 8 000000000
HOTE: The s=mail sddress identifiad in this sechon will be used for sending e=masl
notifiostions misbng 10 biddig oppotturiies

Prone Humbar: * 3057628342
Fisw Hama * Taat Supgiee 2

r F i Murmiper
Last Hwma: * (ABC

E-sil Addrans: ® | festing2 @grai oom
Form off Addeea: ™ M. v

Legal Business Entity Type
38

Typa of Businass: * L -|
I you e & Selle’s Pemmit | Use Tax Accounl [ Resale | 1
Humibael issusd by tha Califermis Sixie Boand of

Equslizstion, plasss peovide I numbe

Product Categories

Flakis fler o - Baloar. Thit iinef % el | kit Py 2 seal in loping tidden livt of supplisnivendon based on Sair identifisd areas of imtesun! for parsisipation in bidding opporunit
Tt Enloa b identify your seeas of inberest
Crax  Categesy Desaiption =
[ PiFE. CAST iIROMN
PIPE. CLAY
PIFE. COPPER
PIFE. STEEL
PLASTICS. RESINE. FIDERCGLASS: CONSTRUCTION. FORMING. LAMINAT
BAGS AND LIMERS, PLASTIC: GARBAGE CAN LINERS, JANITOR CART L
PLUMBING FIXTURES

L NR T PTRTS T T T T L T WS LT P

38. Click Type of Business: combo box | ~ to select type of business.
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|3 Title: Self Registration of Supplier
} Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Hoatl oo | LTy, Cr L T
Fagion / Stabs =]
Caniry. :us )
Communication Details

[Rigpoaymarsnoed phoen Ty mumbar Al 5 20003006 000K
HOTE: The s=mail sddress identifiad in this sechon will be used for sending e=masl
notifiostions misbng 10 biddig oppotturiies

Phone Number: * (3057628343

Fisvt Hama: * Tadt Supples 2
r Epx Mg
Lol Hema: * AR
r E-Mpil Addrem: * | festingdiGgra) oom
Fourn ol Addeeas: ™ L
Legal Business Entity Type
Type of Business: * I I=

N e Purvw & Sadlers Parmit / Use Tax Account [ Resale C Gorporstion
Husribas tssuad by the Califormis Sixie Board of

o Puarinaship
39 . Ol Sedrai 0o TRl NUP D 5 Cop
Product Categories Sl Prisgreitacihi s
Flaiia #fbar B & Eswlzw. TEim o vl | At P 8 iea¥ in /! g Biddan |t of supplisn’vendon based on Sl identified armed of Fteal for parispation in Bidding opportunil
Bt Balorar 83 igmnlify your sses of inbeset
Cram  Calsgedy Delaiphon =
I FiPE. CAST iROM
PIPE. CLAY
PIPE. COPPER
PIFE. STEEL

PLASTICS, RESING. FIDERCLASS: CONETRUCTION. FORMING. LAMINAT
BAGS AND LINERS, PLASTIC: GARBAGE CAN LINERS. JANITOR CART L
PLUMBING FIXTURES

L NR T PTRTS T T T T L T WS LT P

< >

39. Select appropriate list item. Example: S Corporation |5‘3°'F"°'ﬂ“°"
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

mlm J |_F|m. ........... )
Bmgion / Simbe: L 5]
Gty [T=1 n ]
Communication Details

Reoomranded phoniTax numbar Aemal 8 000000000
HOTE: The s=mail sddress identifiad in this sechon will be used for sending e=masl
nolificstions elabrg 10 bidding Dpporeridies

Prone Numbar. ® (3057828342

Fiml Hama: * Tadt Supples 2
- Fax Mumb
Lol Hema: * AR
E-Mpil Address: ® |festing2i@gras) oom
Fomm of Addees [T
Legal Business Entity Type
4 LT of Buainaas: * s Coporsiion ]

H o s & Sallecs Pasmit | Use Tax Asccunt / Resale '|:
Hurmibar issued by tha Califormis State Board of :
Empusi 800, pladd oot B nuim e

Product Categories

Plakss anber product Salegerssd Balow. This information will st Procusemant 1288 in devaloping Bidden livt of supplisn’vendon based on Sair identifisd areas of imtesun! for parsspation in Bidding opporunit
Tt Bl B3 idantify your seens of inberest
Chapch | Cartagiry Dasoripticn -
FiFE. CAST iROM
PIPE. CLAY
PIFE. COPPER
PIFE. STEEL
PLASTICS. RESINE. FIDERCGLASS: CONSTRUCTION. FORMING. LAMINAT
BAGS AND UNERS, PLASTIC: GARBAGE CAM LINERS, JAMITOR CART L
PLUMBING FIXTURES

L NR T PTRTS T T T T L T WS LT P

< >

40. As required, complete/review the following fields:
Field R/O/C Description

If you have a Seller’s R
Permit / Use Tax Account
/ Resale Number issued
by the California State Example:
Board of Equalization,
please provide the
number:

Sellers Permit/Tax Account/ Resale Number with 20 Chracter
limit
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Voaled ogs J Liy: 00 o= e -
Rigion 7 Shabe: FL n)
Tty [ -,

Communication Details

Reoomranded phoniTax numbar Aemal 8 000000000
HOTE: The s=mail sddress identifiad in this sechon will be used for sending e=masl
notifiostions misbng 10 biddig oppotturiies

Prone Numbar. ® [305-782-8342

Firl Hama: * Taat Supples 2
r Fpx Myl
Lol Hema: * AR
E-Alpil Address: * |lestingifgrral oom
Form off Addeea: ™ M. v

Legal Business Entity Type

Typa of Buginass: * ‘5 Corporwiton el
H o Mm@ Sallecs Parmit | Use Tax Asccunt / Resals 1
Hurmibar issued by tha Califormis State Board of

Empusi 800, pladd oot B nuim e

Product Categories

Flakis fler o giarad Emlow. Thi inf 1 weil] ist Precuremant its in devaloping Bisden vt of supplienfvendan based cn Bwair identifisd ames of it for parScpation in Bidding opporanil
Tt Bl B3 idantify your seens of inberest

Crax  Categesy Desaiption =

FiFE. CAST iROM
PIPE. CLAY
PIFE. COPPER
PIFE. STEEL

41 — PLASTICS. RESING. FIDERCGLASS: CONSTRUCTION. FORMING. LAMINAT
BAGS AND LIMERS, PLASTIC: GARBAGE CAN LINERS, JANITOR CART L
PLUMBING FIXTURES

L NR T PTRTS T T T T L T WS LT P

41.

Select and click product categories offered by the company. Example: check box L for Plastics, Resins...

@ The selection of product categories allows a supplier/vendor the opportunity to identify their
areas of interest for bidding opportunities.
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier

Supplier Self-Registration

Transaction Code: ROS (Self)

42

Chadt | Colwgory Desaription —
PIPE. CAST IRON
FiPFE. CLAY
PIPE. COPFER
PIPE, STEEL

o PLASTICS, REEINS, FIBERGILASS: CONSTRUCTICH. FORMING, LAMINAT

BAGS AND LIMERS. PLASTIC: GARBAGE CAN LINERS. JAMITOR CART L
PLUMBING FIXTURES
IRRIGATION SYSTEMS. SUPPLIES. PARTS, AND ACCESSORIES
PLUMBING FIXTURES AND PARTS: LAVATORIES, SINKE, TOILETE [WAT
PLUMBING TRIM: FAUCETS, FITTINGS, ETC -

Small Business Enterprise | 5BE )

Hyow wew 8 Small Busingss Enjeprise. which of B fol lowing sgencies sre you cedtified with ™
Wihan dod your SEE Caniliohion axgpisa?

(Plaass provide dabs in RMWDDAYYYY formaed |

Biewiageh Artuml Sale ovld & hid-y@ar pansd?

[Flasss do not cie Soller sign)

Humber of Ermployen?

(Plempe do not e comma)

Plgmes snier o maimssn of thoes (3} b oodes below

Demeographics [ Optional |

Art ptu & MinGly-tamed ara's womEn-Swned anlepiie ™
Gancer: | Sender nolngwn =
Emminey ()

Elrﬁﬂuﬂm

= ¥

(=X ]

42,

As required, complete/review the following fields:
Field R/O/C

Description

If you are a Small R
Business Enterprise,
which of the following
agencies are you
certified with?:

Certifying Agency Name with 3 chracters limit

o

The Small Busines Enterprise (SBE) section
and Demographics section are optional and
have not been completed in this self-
registration example.

Last Modified: 7/3/2013
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier

Supplier Self-Registration

Transaction Code: ROS (Self)

43 -

Chack | Category Desripbon -
I PIPE. CAST IRON
FiPE. CLAY
PIPE. COPPER
PIPE, STEEL
[+ PLAETECS, REEINS, FIBERGLASS: COMNSTRUCTION. FORMING, LAMINAT
BAGS AND LINERS, PLASTIC: GARBAGE CAN LINERS, JAMITOR CART L
PLUMBING FIXTURES
IRFIGATION SYSTEMS. SUPPLIES. PARTS. AND ACCESSORIES
PLUMBING FIXTURES AND PARTES: LAVATORIES, SINKE, TOILETS [WAT
PLUMBING TRIM: FALGETS, FITTINGS, ETC -

Small Business Enterprise | 5BE )

H you w8 Small Businass Enterpriss. which of the following sgences s you cetifies with™

Whan Sous your SBE Centification axpise?: ._

(Plaass provide dabs in RMWDDAYYYY formaed |
Biewiageh Artuml Sale ovld & hid-y@ar pansd?
[Flasss do not cie Soller sign)
Humber of Ermployen?

(Plaase Jo not Lie commas)

Plemes snier o maimssn of thoes (3)

Demeographics [ Optional |

Asw FEu B MINGrity-camed Sndis! woman-cwnesd aniempiseT
Gander  |Gender not known =
Emminey ()

Elrﬁl‘luﬂm

5

.00

43.

As required, complete/review the following fields:
Field R/O/C

Description

When does your SBE R
Certification expire?:

Expiration date in MM/DD/YYYY format.

Last Modified: 7/3/2013
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier

Supplier Self-Registration

Transaction Code: ROS (Self)

Chack | Category Desripbon -
I PIPE. CAST IRON
FiPE. CLAY
PIPE. COPPER
PIPE, STEEL
[+ PLAETECS, REEINS, FIBERGLASS: COMNSTRUCTION. FORMING, LAMINAT
BAGS AND LINERS, PLASTIC: GARBAGE CAN LINERS, JAMITOR CART L
PLUMBING FIXTURES
IRFIGATION SYSTEMS. SUPPLIES. PARTS. AND ACCESSORIES
PLUMBING FIXTURES AND PARTES: LAVATORIES, SINKE, TOILETS [WAT
PLUMBING TRIM: FALGETS, FITTINGS, ETG. -

Small Business Enterprise | 5BE )
H you w8 Small Businass Enterpriss. which of the following sgences s you cetifies with™

Whan dols your SEE Canifioation axpie?:
(Flemse provide dabe in BMDDAYYY format )

Aorhiaed Armuil SaliS ol & thikd-yil 67 parad? L[

[Flasss do not cie Soller sign)
Hamber of Empioyees’?
(Plaase Jo not Lie commas)

Plemes snier o maimssn of thoes (3)

Demeographics [ Optional |

Asw FEu B MINGrity-camed Sndis! woman-cwnesd aniempiseT
Gander:  |Gender not known =
Ewnniginy: ()

Elrﬁl‘luﬂm

=

o)

44,

As required, complete/review the following fields:

Field R/O/C Description
Average Annual Sales R . Cn
over a three-year Average Annual Sales with 16 digit limit
period?:
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Title: Self Registration of Supplier

Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier

Supplier Self-Registration

Transaction Code: ROS (Self)

Chack | Category Desripbon -
I PIPE. CAST IRON
FiPE. CLAY
PIPE. COPPER
PIPE, STEEL
[+ PLAETECS, REEINS, FIBERGLASS: COMNSTRUCTION. FORMING, LAMINAT
BAGS AND LINERS, PLASTIC: GARBAGE CAN LINERS, JAMITOR CART L
PLUMBING FIXTURES
IRFIGATION SYSTEMS. SUPPLIES. PARTS. AND ACCESSORIES
PLUMBING FIXTURES AND PARTES: LAVATORIES, SINKE, TOILETS [WAT
PLUMBING TRIM: FALGETS, FITTINGS, ETG. -

Small Business Enterprise | 5BE )

Hyow wew 8 Small Businass Enjeprise. which of B fol lowing sgencies sre you cetified with ™
Wihan doad your SEE Caniliolion axpise?:

(Plaass provide dabs in RMWDDAYYYY formaed |

Biewiageh Artuml Sale ovld & hid-y@ar pansd?

[Flasse do not cie Soller sign)

tigmber of Employen? -:

(Plaase Jo not Lie commas)

Plemes snier o maimssn of thoes (3)

Demeographics [ Optional |

Asw FEu B MINGrity-camed Sndis! woman-cwnesd aniempiseT
Gander:  |Gender not known =
Ewnniginy: ()

Elrﬁl‘luﬂm

& Q

oo |

45.

As required, complete/review the following fields:
Field R/O/C

Description

Number of Employees?: | R

Number of Employees with 7 digit limit
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

Chack | Category Desripbon -
I PIPE. CAST IRON
FiPE. CLAY
PIPE. COPPER
PIPE, STEEL
[+ PLAETECS, REEINS, FIBERGLASS: COMNSTRUCTION. FORMING, LAMINAT
BAGS AND LINERS, PLASTIC: GARBAGE CAN LINERS, JAMITOR CART L
PLUMBING FIXTURES
IRFIGATION SYSTEMS. SUPPLIES. PARTS. AND ACCESSORIES
PLUMBING FIXTURES AND PARTES: LAVATORIES, SINKE, TOILETS [WAT
PLUMBING TRIM: FALGETS, FITTINGS, ETC -

Small Business Enterprise | 5BE )

H you w8 Small Businass Enterpriss. which of the following sgences s you cetifies with™

a0

Wihan doad your SEE Caniliolion axpise?:
(Flemse provide dabe in KMDDAYYY format )
Biewiageh Artuml Sale ovld & hid-y@ar pansd? | .00
[Flasss do not cie Soller sign)
Number of Ergioyee’ [
(Plaase Jo not Lie commas)
46 T Piasse anier 8 mamimesn of thoes (3] F

Demeographics [ Optional |

Asw FEu B MINGrity-camed Sndis! woman-cwnesd aniempiseT
Gander  |Gender not known =
Emminey ()

Elrﬁl‘luﬂm

46. As required, complete/review the following fields:
Field R/O/C Description

NAICS R North American Industry Classification System (NAICS) codes

with 6 digit character limit
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‘ﬁ %\‘ Title: Self Registration of Supplier
;\%u! }:.'—' Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

PLUMBIRG FIXTURES AND PARTS: LAVATORIES, SINKE, TOILETS [IWAT
PLUMBING TRIM: FALCETS, FITTINGS, ETC. -

Small Business Enterprise [ SBE )

H you wen 8 Small Business Enjerprise. which of e dol lowing sgences sre you oedified with®

= Ql

Whin S your SBE Canifiaation axpie?

(Plasse provide date i MMDDAY Y formad |

Bieniags Artosl SElES vld B hd-pRar pansd 7 G000
[Plaaee do not e Soller signg
Humber of Employen?.

(Plasse do not wae commas)

Flemse anber & mamimeen of thoes (3} b

5] oo below. |

Demographics [ Optional )

Asl Fou B MINGHE-caned B woMmBn-cwred ST
4T -+

Gancier. | Gandes nol kngwn %)
Emwiciey | |j

Certification

| carmdy undas panalty of parury the dasmabes sagsplied hanein b s 8nd aomel
Hana: ]
Date: * ORI

Raeminder. Pl el [Dag-ve i nalh or o [002-054-8468) your complated Reguest for Taxpaye’ kientiiicstion Mumbe' snd Cetification (RS Form W@} o LAUSDY
Pr nls Preqiaaddioation | Vendor Senvioes Unit Also, IF sopd ioabls. s-msil [Boocssnie-paysb el posd nath or fee (21324189173 your Withholdeng Exwmpteon Cetifiosis
Caliomis Foem B60) ko LAUSE's Accounis Paysble Branch

Data Privacy Statement

T(hl‘i Sundlint Self-Feaintatcn e will fllew the ams iSscdand that fav G0 sitablished aa the soerall Diskicty Promer Paliod

47.  Click Gender: combo box |Gender not known =
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‘ﬁ %\‘ Title: Self Registration of Supplier
;\%u! g’;—' Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

PLUMBIRG FIXTURES AND PARTS: LAVATORIES, SINKE, TOILETS [IWAT
PLUMBING TRIM: FALCETS, FITTINGS, ETC. -

Small Business Enterprise [ SBE )

H you wen 8 Small Business Enjerprise. which of e dol lowing sgences sre you oedified with®

= ¥

Whin S your SBE Canifiaation axpie?

(Plasse provide date i MMDDAY Y formad |

Bieniags Artosl SElES vld B hd-pRar pansd 7 G000
[Plaaee do not e Soller signg
teumbar of Emgiopen?

(Plasse do not wae commas)

Flemse anber & mamimeen of thoes (3} b

5] oo below. |

Demographics [ Optional )

Asl Fou B MINGHE-caned B woMmBn-cwred ST
Gercder  [Gender notengwn =)
Gander nol nown
Exmnicaty.
48— msie
Certifig Female

| carmdy undas panalty of parury the dasmabes sagsplied hanein b s 8nd aomel
e ]
Date: * ORI

Raeminder. Pl el [Dag-ve i nalh or o [002-054-8468) your complated Reguest for Taxpaye’ kientiiicstion Mumbe' snd Cetification (RS Form W@} o LAUSDY
Proouremeents Prequaldioaben | Vendor Servioss Unit Also, IF seodioebie. s-mail (oocsmie-prveliefisusd nath o fae [213241-8913) your Withholdeng Emmpteon Catificats
Caliomis Foem B60) ko LAUSE's Accounis Paysble Branch

Data Privacy Statement

T(hl‘i Sundlint Self-Feaintatcn e will fllew the ams iSscdand that fav G0 sitablished aa the soerall Diskicty Promer Paliod

48. Select the appropriate list item or leave it blank. Example: Male Mal=
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;‘- Title: Self Registration of Supplier
} Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

PLUMBIRG FIXTURES AND PARTS: LAVATORIES, SINKE, TOILETS [IWAT
PLUMBING TRIM: FALCETS, FITTINGS, ETC. -

Small Business Enterprise [ SBE )

H you wen 8 Small Business Enjerprise. which of e dol lowing sgences sre you oedified with®

= ¥

Whin S your SBE Canifiaation axpie?

(Plemse provide dabe in KBTS Y'Y fommad )

Bieniags Artosl SElES vld B hd-pRar pansd 7 G000
[Plaaee do not e Soller signg
Humber of Employen?

(Plasse do not wae commas)

Flemse anber & mamimeen of thoes (3} b

5] oo below. |

Demographics [ Optional )
Al pou 8 m:mm Bl wOMEn-cwnad e T

o3

Certification

Tw

| carmdy undas panalty of parury the dasmabes sagsplied hanein b s 8nd aomel
e ]
Date: * ORI

Raemindar Flasas e-mail (Dsg-vpsifisad nal) or feo [S02-004-0468) your oompleted Reguesl Tor Taxpsye? lenlifiostion Mumbe snd Cedtification 1RS Fos Wl 1o LAUSDS
Proouremeents Prequaldioaben | Vendor Servioss Unit Also, IF seodioebie. s-mail (oocsmie-prveliefisusd nath o fae [213241-8913) your Withholdeng Emmpteon Catificats
Caliomis Foem B60) ko LAUSE's Accounis Paysble Branch

Data Privacy Statement

T(hri Sundlint Self-Feaintatcn e will fllew the ams iSscdand that fav G0 sitablished aa the soerall Diskicty Promer Paliod

49. As required, complete/review the following fields:
Field R/O/C Description

Ethnicity: R Ethnicity code with 2 digit limit
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T

wALE 5.

Vi
o ' Title: Self Registration of Supplier
\‘\!u ; Area: Supplier Relationship Management (SRM)

e 2 a ._-;

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

PLUMBIRG FIXTURES AND PARTS: LAVATORIES, SINKE, TOILETS [IWAT
PLUMBING TRIM: FALCETS, FITTINGS, ETC. -

Small Business Enterprise [ SBE )

H you wen 8 Small Business Enjerprise. which of e dol lowing sgences sre you oedified with®

= ¥

Whan S your SEE Cetifisation axpia™
(Plasse provide date i MMDDAY Y formad |
Bieniags Artosl SElES vld B hd-pRar pansd 7 G000
[Plaaee do not e Soller signg
Humber of Employen?

(Plasse do not wae commas)

Pleses snier § mamimsen of thres (3) b

5] oo below. |

Demographics [ Optional )

Ase ptu & minGrty-camed and's waman-owned snteiie®
Gande Hrll d
Emwicey: (01 7]

Certification

| ety unce panaley ol mmﬂ&mtnmmhu [ LU L R ]

P

60 e (]
Date: * ORI
Raemindar Flasas e-mail (Dsg-vpsifisad nal) or feo [S02-004-0468) your oompleted Reguesl Tor Taxpsye? lenlifiostion Mumbe snd Cedtification 1RS Fos Wl 1o LAUSDS
ProouremanTs Prequaldioabon | Viendor Servioss Unit Also. if sopd ioskie. -mail (Eoooasnis-pavateipipusd nat or fix [213-241-8913] your Withholdeng Exemption Cetifione
Caliomis Foem B60) ko LAUSE's Accounis Paysble Branch

Data Privacy Statement

Thil Susdlinr Sall-Reaintabion lite will fallew the s itendands that b Caen sitablished s the croenall Diskicrs Prome Pelio

50. As required, complete/review the following fields:
Field R/O/C Description

Name: R Name with 60 characters limit

Example:
Test Supplier 2
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Supplier Self-Registration

NN 55 YOUF S LATITIONSA S r ol
(Plemse provide dabe in BMDDAY Y'Y fommad )

Bienrign Arrosl Sales ovld & Thild-yaar pansd? | .00
(Plgaee do not e Saller signg
Humber of Emgloyees?

(Plasss do not wae oommas)

Pleses snier § maximsen of thes (3) B

Demegraphics [ Optional )

Ast you & mingrty-camed andier waman-owned enlerpriseT
Gander :Mllll -]

Emnicty (01 (7

Certification

| armty urad panalty of par.y Ind IS ELSm tufslied Rasn i Yus Bnd aomes
Naena: * [Tam Supplier 4 x|
Date: * C4TAZII

Raemindar Flascs s=mail (Dag-vesfisnd nel) or feo [S02-004-8468) your completed Regues Tor Taxpsye? lenlifiostion Mumbe snd Cetification RS Foerm Well o LAUSDS
ProouremaenTs Prequaldioebon | Vendor Senvioes Unit Also, If sppliosbie. s=mail (soocseisprysbiefisusd nath o fao [213241:8913) your Withholdeng Exmmption Catifiosts
Califomis Foem B8O fo LAUSD Accounts Paysble Branch

Data Privacy Statement

Thin Supglier Sell-Registration jite will follgw the i itanderds that e Besn stablished s the cvenalll Digkicty Privegy Policy

51 =[] ves. 1| nave mad tne dais privacy sistemant and scosgk B tema.: *

51. Click Yes, | have read the data privacy statement and accept the terms.: check box
[ ] “es, | have read the dsts privacy statement and accept the terms.:_

&This step must be taken in order to complete the registration process. The Send button cannot be clicked on
until the check box is marked.
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code

Supplier Self-Registration

. ROS (Self)

NN 53 YOUF Sot LATITIEENESA S ¢ ol
(Plemse provide dabe in BMDDAY Y'Y fommad )

Bienrign Arrosl Sales ovld & Thild-yaar pansd? =1--]
(Plesse do not e doller sign)
Homber of Emplopeas?

(Plasss do not wae oommas)

Plemes snier § maimsen of thres (3] bgrs

AT Do Dlow

Demegraphics [ Optional )

Asp o & mingrty-camed andis woman-cwned enempieT
Garde Mnle -

T . |

Certification

| ety Lt panalty af paioty th clSmaben togslied REsEin H Fue 8r e
Nara: * | Tasl Supplier 2
Date: ®  [CA0B2013

Rimminder: Plasss emisll (Dag-veaiiesd oulhor o (02-054:0462) your complabed Reguest for Taxparsr ksentifiostion Numbes snd Certifiostion (85 Form Wel) 1o LAUSDS
ProouremaenTs Prequaldioebon | Vendor Senvioes Unit Also, If sppliosbie. s=mail (soocseisprysbiefisusd nath o fao [213241:8913) your Withholdeng Exmmption Catifiosts
(Caltomis Foem 500) So LAWSON Accounts Paystile Brsnch

Data Privacy Statement

Thin Supglier Sell-Registration jite will follgw the i itanderds that e Besn stablished s the cvenalll Digkicty Privegy Policy

| | Was, | have resd B dals privacy sisiamant snd Scoapt B iems.: *

52 —{L5ena]

<

52.

Click Send button [ Send to complete the registration process. A Confirmation Pop-up window will appear

stating that the registration was successful and a confirmation E-mail will be received. Two system-generated E-

mail notifications will be sent out by LAUSD. The first E-mail notification will contain a website

temporary User ID. The second E-mail notification will contain a temporary password. Following are examples of

the E-mail notifications that will be received.

link and
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Title: Self Registration of Supplier
Area: Supplier Relationship Management (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Dear Sir/Madam,

We are pleased to welcome you as supplier Test Company2 in our Supplier Portal.

The user ID

31004DB3951

has been created for you.

Please log onto

https://sus-gal.lausd.net/sap/bc/bsp/sap/srmsus_selfreg/userlogin.htm

as soon as possible using this temporary User ID.

¥ou can then create an administration user for your supplier portal that you can then use to create further users and use all other Supplier Portal
See the Supplier Portal for more information.

Best Regards,

Procurement, Vendor Services
Los Angeles Unified School District

If you have any guestions, send an e-mail to psg-vsu@lausd.net

You will receive a password for registration through a separate e-mail|

Dear Sir/Madam,

Your temporary password for registration is BSFec3<[DxG\MRBw=%Zkc7z6FQZFPFs™njk3SEVY,
Please copy and paste the provided password to avoid any data entry error.

Best Regards,

Procurement, Vendor Services
Los Angeles Unified School District
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Title: Self Registration of Supplier
LA : Area: Supplier Relationship Management (SRM
“eall | PP P g (SRM)

Business Process Procedure

Self Registration of Supplier Transaction Code: ROS (Self)

Result

The self registration process has been successfully completed. The next step is to access the link provided in
the first system generated E-mail notification, use the temporary User ID and Password assigned, provide

additional information to complete the supplier/vendor profile, establish a self-created User ID and
Password, and access LAUSD's Supplier Portal.

Last Modified: 7/3/2013 54/54 Business Process Procedure



