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MiSiS	
  –	
  My	
  Integrated	
  Student	
  Information	
  System	
  
New Student Enrollment 

 
 
 
This job aid describes the enrollment process for a student who has never attended a school in 
LAUSD.  
 
Step 1 Log onto the MiSiS homepage at http://misis.lausd.net using your single sign-in (SSO) 

Hover the mouse over Admin tab and click Enroll Student.  
 

 
 

 
Step 2  Enter the student name. 
Step 3  Click Search to determine whether the student has ever attended a school in LAUSD. 
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Step 2 

Step 3 
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Step 4a  If an existing student record appears, click the Enroll link  

and update the student record.  
 

 
 
Step 4b If you receive the message No students matched search  

click on the New Student button to enroll the student.  
 

 

 
 

 
Step 5  On the Student Enrollment Information screen, enter all required fields *  

Enter student enrollment per the District’s policy and procedures.  
Click Save, to access the next screen.  

 

 
 

 
 

Step 4b 

Step 4a 

Step 5 
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Entry Codes 

 

 
 

E1 Same School  
E2 Other LAUSD School 
E3 Public School Outside District 
E4 Non Public School  
E5 Public School Outside California  
E7 First School  

 
 
 
Step 6 Click Address Search and the application will verify whether  

the student’s home address is within the school boundary  
 

 
 
 
 
 
 
 
 
 
 

Step 6 
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Step 7 On the Parent/Guardian Information screen, enter all required fields *,  

Click Save, to access the next screen.  
 

  
 

 
Step 8  On the Student Home Language screen, enter all required fields *  

Click Save, to access the next screen.   
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 7 

Step 8 
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Step 9  On the Student Educational Information screen, enter all required fields *  

Click Save, to access the next screen.  
 

 
 

 
Step 10  On the Previous School Information screen, enter all required fields *  

Click Save, to access the next screen.  
 

 
 

 
 
Step 11  As required, add new records for the following screens:  

 
Additional Correspondence, Additional Contacts,  
and Additional Contacts Screens  

 
Step 12  Click on the “Enroll” button to save the student record   
 
 
 
 

 
 
 
 
 
 
 
 

Step 9 

Step 10 

Step 12 
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Step 13  The confirmation message Student enrolled successfully will display.  
   

The Student Record is NOT retained until this message displays. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 13 


