
TOSHIBA UNIFIED PRINT PROGRAM
(Ghost Card Payment Processing Flowchart)

School/office account holder completes Toshiba Ghost 
Card application and agreement found at 

psd.lausd.net/unifiedprint.asp.
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P-Card Unit opens Toshiba Ghost Card account; 
submits ghost credit card number to Toshiba.

A physical card is not issued. 

Toshiba receives account holder name, credit card 
number, and contact info.
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Toshiba sends cardholder email (within 7 days) containing

registration information for Toshiba’s online invoicing 
system with login information confirming registration

for Toshiba's online invoicing system.

Toshiba sends account holders monthly emails with 
invoice. If charges are not disputed within 5 days 

Toshiba’s Bluepay System emails an automatic payment 
notification Transaction Receipt.

P-Card Unit sends monthly reconciliation spreadsheet
after credit card statement billing cycle has closed.

Billing cycle ends on the 3rd of every month.

School/office credit card account holder reconciles all 
charges (including Toshiba) by providing valid funding line. 

Reconciliation is due by the 18th of every month.
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School/office registers and views available invoices;
Contacts Toshiba with questions or concerns for charges.
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Toshiba Invoice Billing inquiries:
Julie Vrymoed (949) 267-4219

LAUSD Toshiba Ghost Card inquiries:
Chi-Ling Wang (562) 654-9060


