






FORM A - REQUEST TO PURCHASE VEHICLE(S) FOR DISTRICT BUSINESS 
 

FAX THIS FORM TO: Transportation Branch Fleet Maintenance Section (fax no. 323-221-3905). 
 

INTER-OFFICE CORRESPONDENCE 
LOS ANGELES UNIFIED SCHOOL DISTRICT 

 
        

   TO: Transportation Branch        DATE:  
 Fleet Maintenance Manager        
  
 FROM: [Administrator] 
 [Requesting Division/Branch]         
      
   SUBJECT: REQUEST TO PURCHASE VEHICLE(S) FOR DISTRICT BUSINESS 
 

In accordance with Bulletin 4143.0, this request for vehicle purchase approval is being submitted for your 
review.  
 
The new or used vehicle requested for purchase will abide by the most current District mandate to introduce 
alternative energy (fueled) (i.e., hybrid, CNG, propane) vehicles to the fleet wherever practical.     

  ______________________________________________________________________________________  
   
  Please check all applicable:  
 

 This vehicle purchase will replace vehicle number _____________ which has been identified as 
Beyond Economical Repair (BER) or unserviceable for District use. 

 
 This vehicle purchase will add to the Division, Branch, Section or Maintenance Area’s total number of 

fleet vehicles.  Please use the following funding line for preventative maintenance or needed repairs:   
 
   Location Code: ______________ Program: ______________ Object Code: ____________  
  
 Vehicle will be assigned for:  
 

 Administrative use  
 Name of individual the vehicle is assigned to: ____________________________ 
 
 Title: _______________________ Location: _________________________ 
 
  This request acknowledges that the individual to whom the vehicle will be assigned to has received 

 and read a copy of Bulletin No. 1745.0, Acceptable Use of District-owned Vehicles. 
 

 Operational use for  _________________________ Division/Branch 
 

   
 
 Contact phone number for the requesting location: _________________________   
 
 Prior to receiving the vehicle for District service, the vehicle will be inspected by the Fleet Maintenance 

Section at a pre-designated District garage for adherence to vehicle specifications. 
 

   
 

APPROVED BY: __________________________________ 
 Director of Transportation 

 
 Date: _____________ 


