MyData Attendance Reports

How can | find students at my school who have 100% attendance? What about those who have poor
attendance?
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1. | Atthe MyData Landing MyData Dashboards
Page Dashboards, click on
School.
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2. | From the School SCHOOL DASHROARDS After clicking Attendance from
Dashboards menu bar, School Dashboards, you will see
select Attendance. At the iE) Yy [ a (B the MyData Attendance

top of the next screen, click — Landing Page which describes
At-Risk Attendance tab. the uses of the various

attendance reports.
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4, To change the view from Time Occurrence: SEPTEMBER 2017-2013 The report will now display how
% of Students to # of many students are in each
. 5 ize by: Grad -
Students, click the down Rl s M attendance category, instead of
arrow in the Display as: Display as: % of Students v the percentage.
field and select # of
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5. | Toview students in each e e———p——— This will display the student
grade with 100% attendance, AT - names.
click on the numbers in the =
“100% (Advanced)” column. - Tk, e G o a0
(To view students with the = .
poorest attendance, click FmsT crave 5
the numbers in the “Less —— - .
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7.

To print this report, click on
the Print link on the lower
left corner of the report then
click Printable PDF.
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8. | Click the printer icon from the e BBt View Vodew B Close the Adobe Acrobat window
Adobe toolbar and follow the P after the report has printed.
instructions from the print —
dialog box of your printer. d% @ @ D %

9. | Toreturnto the summary

report, click the Return link
from the bottom left of the
detail report.
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