A Step-by-Step Guide to Generating
AP Potential Reports and Rosters



AP Potential Login Screen

http://appotential.collegeboard.org

AP Potential

AP Potential is a free, Web-based tool that allows schools to generate rosters of students who
are likely to score a 3 or higher on a given AP® Exam. Based on research that shows Print Full Article =
moderate to strong correlations between PSAT/NMSQT® scores and AP Exam results, AP
Potential is designed to help you increase access to AP and to ensure that no student who

Sign In to View Reports
has the chance of succeeding in AP is overlooked. g -

[ —

Who can access AP Potential? —
Counselors, Teachers, High School Principals, District Officials and State Department of Password
Education Officials.

User Name:

. I Sign In
How to Access AP Potential

Enter your user name and password under Sign In to View Reports. First-time visitors are \1 Forgot your user name?

asked to create an educational professional account, and enter their AP Potential access I Forgot your password?
code. Access codes are emailed in early December to principals and AP Coordinators at 2014-
15 participating AP schools, and also appear on the PSAT/NMSQT Roster of Scores. District Not Registered? > Sign Up

AP Potential access codes are emailed to the attention of district officials in early December.
State Department of Education Officials looking to access the tool should contact

. . -
appotential@collegeboard.org for more details. ._'_'u Learn more about
College Board




Step 1 of 4: Select Administration Year,
Select Administration Year

You can generate rosters of students for your school

By default the most recent year is based on the current or prior years’ PSAT/NMSQT or
selected. You can select results for up PSSS results
to three years. .

Select the administration for which you would like to
generate a roster:

2012 PSAT/NMSQT administration

2013 PSAT/NMSQT administration
© 2014 PSAT/NMSQT administration

2013 PSSS administration

2014 PSSS administration

2015 PSSS administration

*2015 PSSS results are not available in AP Potential until
March 2015.

~I Next



Select the subjects you’d like to create a roster for

Select Subjects

By selecting all subjects you can interested in offering.
identify students for AP courses you

are currently offering, as well as
identifying courses that based on
potential you may offer in the future.

Select All Subjects

Art History

Biology

Calculus AB*
Chemistry

Computer Science A
English Language
English Literature
Environmental Science
European History

Gov't & Politics: Comp.

Gov't & Politics: U.S.

below. The most common selection criteria are courses
that you currently offer or courses that you are

Human Geography
Macroeconomics
Microeconomics
Music Theory

Physics B**

Physics C: Elec. & Mag.
Physics C: Mechanics
Psychology

Statistics

U.S. History

World History

I Next



Choose Grade Level

By default 10t Grade is selected. It is
recommended that all grades are
selected.

Choose Grade Level
Choose the grade level(s) for the students you wish to
find.

All Grades (525 total test takers in all grade levels)
~ 8th Grade (0 test takers in this grade level)
- 9th Grade (7 test takers in this grade level)
£210th Grade (421 test takers in this grade level)

- 111th Grade (92 test takers in this grade level)

Choose Grade Level
Choose the grade level(s) for the students you wish to
find.

F2All Grades (525 total test takers in all grade levels)
#28th Grade (0 test takers in this grade level)

f29th Grade (7 test takers in this grade level)
#210th Grade (421 test takers in this grade level)

f211th Grade (92 test takers in this grade level)



The report generates with
a default setting of 60%

This means that the students identified
in this report have a 60% chance of
earning a qualifying score on the AP
exam for this subject if they take the
class. This is based solely on the
student’s PSAT performance. It does
not take into account the quality of
instruction, nor the motivation of the
students.
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Subject

Art History
Biology
Calculus AB
Chemistry

Comparative Government &

Politics

Computer Science A
English Language
English Literature
Environmental Science
European History
Human Geography
Macroeconomics
Microeconomics

Music Theory

Physics B

Physics C: Electricity &

Magnetism

Physics C: Mechanics
Psychology

Statistics

U.S. Government & Politics
U.S. History

World History

2015 Potential
AP Students

H A=

[y

10

2014 AP
Students
Exam Exams
Takers 3or
Higher
0 0
27 9
73 46
8 1
0 0
1 1
96 20
106 16
68 10
0 0
0 0
106 6
0 0
0 0
0 0
0 0
0 0
0 0
1 1
100 6
77 20
65 18

' Next



The percentage can be
adjusted for any subject to
increase the number of
students identified

In this example Calculus and Human
Geography have been adjusted to 40%
and English Language to 50%. This is a
good strategy to identify additional
students to fill a class.

Note: AP Potential is a good tool to
identify students, but it should never
be used to exclude students. Each year
we have thousands of students who
did not show up on the AP Potential
report earn qualifying scores on AP
exams.

Define Pool
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Subject

Art History
Biology
Calculus AB
Chemistry

Comparative Government &
Politics

Computer Science A
English Language
English Literature
Environmental Science
European History
Human Geography
Macroeconomics
Microeconomics

Music Theory

Physics B

Physics C: Electricity &
Magnetism

Physics C: Mechanics
Psychology

Statistics

U.S. Government & Politics
U.S. History

World History

2015 Potential
AP Students

O N Un

10

2014 AP
Students
Exam Exams
Takers 3 or
Higher
0 0
27 9
73 46
8 1
0 0
1 1
96 20
106 16
68 10
0 0
0 0
106 6
0 0
0 0
0 0
0 0
0 0
0 0
1 1
100 6
77 20
65 18
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Step 4 includes options for
generating parent letters
and student rosters

Letters can be generated in English or
Spanish.

Step 4 of 4: Student Roster (74 m
: . o

2014 PSAT/NMSQT administration Print This Page =,

Using this Roster

The following roster includes all students from your selected administration year whose
AP potential falls within the pool you defined. A 'Y' indicates the student is in the pool you
defined for that subject. Click on the student's name to view student details, including
gender, ethnicity, and a view of which pool the student falls into for each subject you
have selected. Click on the subject name in the column heading to see an isolated view of
the students in your roster who fall within the pool that you have defined for the selected
subject, along with select demographic information.

If the number of students you are seeing doesn't fit your needs, you can click on 'Select
Pool' in the menu on the left and adjust the pool level for one or more of the subjects
you've selected. By default, the pool is defined at 60% for all subjects.

Please note, AP Potential does not indicate that students should move directly into AP
without taking prerequisites. For students who have not taken prerequisites, AP Potential
should be used to encourage enrollment in the prerequisite course(s) that will prepare
them to take AP in a subsequent year.

Export Data

You can capture this roster electronically, in CSV format, by clicking 'Export to CSV' in the
table below. This file does not contain PSAT/NMSQT or PSSS score data, though it does
contain other confidential student data such as name, address, date of birth, ethnicity
and gender.

Sample Letters to Parents
Use our sample letter to encourage AP e ment. Remember that AP Potential is not an
official score reporting service; you uld not include the PSAT/NMSQT or PSSS scores

in these letters.

Generate letters to parents



The Student Roster appears at the bottom of
Step 4 and can be exported to a spreadsheet

Export Data

You can capture this roster electronically, in CSV format, by clicking 'Export to CSV' in the
table below. This file does not contain PSAT/NMSQT or PSSS score data, though it does
contain other confidential student data such as name, address, date of birth, ethnicity
and gender.

Sample Letters to Parents

Use our sample letter to encourage AP enrollment. Remember that AP Potential is not an
official score reporting service; you should not include the PSAT/NMSQT or PSSS scores
in these letters.

Generate letters to parents

Show 50  [i¢j students Showing 1 to 50 of 1,120 students ® Export to CSV
Art History Biology Calculus AB Chemistry
Student $ Grade s Student ID 60 60 60 60
ARN, A 10th
AARON, A 10th Y Y Y
AARON, A 10th Y
AARON, A 10th Y
ABDULLAH, A 10th
ABHIK, A1 10th Y
ABRAR, A L 10th Y Y Y
ABUL, AU 10th
ADA, A 10th

ANAM A F 1Nth \4



Exported Roster
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Filter by Subject, in this example Calculus, to create a roster of
students with potential for that subject.
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