
A	
  Step-­‐by-­‐Step	
  Guide	
  to	
  Genera2ng	
  
AP	
  Poten2al	
  Reports	
  and	
  Rosters	
  



AP	
  Poten2al	
  Login	
  Screen	
  
	
  

h;p://appoten2al.collegeboard.org	
  



Select	
  Administra/on	
  Year	
  
	
  
By	
  default	
  the	
  most	
  recent	
  year	
  is	
  
selected.	
  You	
  can	
  select	
  results	
  for	
  up	
  
to	
  three	
  years.	
  



Select	
  Subjects	
  
By	
  selec2ng	
  all	
  subjects	
  you	
  can	
  
iden2fy	
  students	
  for	
  AP	
  courses	
  you	
  
are	
  currently	
  offering,	
  as	
  well	
  as	
  
iden2fying	
  courses	
  that	
  based	
  on	
  
poten2al	
  you	
  may	
  offer	
  in	
  the	
  future.	
  



Choose	
  Grade	
  Level	
  
	
  
By	
  default	
  10th	
  Grade	
  is	
  selected.	
  It	
  is	
  
recommended	
  that	
  all	
  grades	
  are	
  
selected.	
  



The	
  report	
  generates	
  with	
  
a	
  default	
  se?ng	
  of	
  60%	
  
	
  
	
  
This	
  means	
  that	
  the	
  students	
  iden2fied	
  
in	
  this	
  report	
  have	
  a	
  60%	
  chance	
  of	
  
earning	
  a	
  qualifying	
  score	
  on	
  the	
  AP	
  
exam	
  for	
  this	
  subject	
  if	
  they	
  take	
  the	
  
class.	
  This	
  is	
  based	
  solely	
  on	
  the	
  
student’s	
  PSAT	
  performance.	
  It	
  does	
  
not	
  take	
  into	
  account	
  the	
  quality	
  of	
  
instruc2on,	
  nor	
  the	
  mo2va2on	
  of	
  the	
  
students.	
  	
  



The	
  percentage	
  can	
  be	
  
adjusted	
  for	
  any	
  subject	
  to	
  
increase	
  the	
  number	
  of	
  
students	
  iden/fied	
  
	
  
In	
  this	
  example	
  Calculus	
  and	
  Human	
  
Geography	
  have	
  been	
  adjusted	
  to	
  40%	
  
and	
  English	
  Language	
  to	
  50%.	
  This	
  is	
  a	
  
good	
  strategy	
  to	
  iden2fy	
  addi2onal	
  
students	
  to	
  fill	
  a	
  class.	
  	
  
	
  
Note:	
  AP	
  Poten2al	
  is	
  a	
  good	
  tool	
  to	
  
iden2fy	
  students,	
  but	
  it	
  should	
  never	
  
be	
  used	
  to	
  exclude	
  students.	
  Each	
  year	
  
we	
  have	
  thousands	
  of	
  students	
  who	
  
did	
  not	
  show	
  up	
  on	
  the	
  AP	
  Poten2al	
  
report	
  earn	
  qualifying	
  scores	
  on	
  AP	
  
exams.	
  



Step	
  4	
  includes	
  op/ons	
  for	
  
genera/ng	
  parent	
  leFers	
  
and	
  student	
  rosters	
  
	
  
Le;ers	
  can	
  be	
  generated	
  in	
  English	
  or	
  
Spanish.	
  



The	
  Student	
  Roster	
  appears	
  at	
  the	
  bo;om	
  of	
  
Step	
  4	
  and	
  can	
  be	
  exported	
  to	
  a	
  spreadsheet	
  



Exported	
  Roster	
  



Apply	
  Filter	
  



Filter	
  by	
  Subject,	
  in	
  this	
  example	
  Calculus,	
  to	
  create	
  a	
  roster	
  of	
  
students	
  with	
  poten2al	
  for	
  that	
  subject.	
  


