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How to Print Class Roster Five Columns 

1. Log-in to MiSis 

2. Click on REPORTS 

3. Left tab, click on CLASS ROSTER FIVE COLUMNS 

 

Fill information according to the ESC and School Information: 

Educational Service Center:  Select the applicable center: N,S, W or East 

School: Select the current school site you are assigned to 

Teacher: Select all for all classrooms, select individual if applicable 

Period: Un-check “Select All” and scroll all the way down, look for “H” homeroom, click on “H” 
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Period: Un-check “Select All” and scroll all the way down, look for “H” homeroom, click on “H” 

Effective Date:  The current date you are working on, or applicable for future use 

 

Merge Roster: Yes 

Attendance Certificate: Yes 

 

Click on VIEW REPORT, a new window will appear see example below 
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Click on the save icon, a drop down will appear 

Click on PDF 
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Click on Open 

 

The report below will be created for printing.  

Click on the icon of the printer 

 


